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WHEATpN COLLEGE 

Wz P Whea'toh. illii:ol8 60187 • .Since 1860 "For Christ and His Kingdom" 

ofncx OP THi piiisioiNT • in^Mj^aom ~ ' / ' ' * 

y M^, 1973. ■■■ - ' 

' ' " ./. . ° - ' ■; • ■ ',. 



Dear Colleague ; 



fiy association with the Wheaton facuXty has been a rewarding experience. 
The faithfulness and devotiom of those of you who have given, your lives 
to teaching^here at Wheaton have been an inspiration to me. It is evident 

ythat in.succeeding generations of students there is an eloquent yitjaess to 
TtTg' splendid investment you have made in their lives. I know it must be a 
source of satisfaction to you to observe many of your former students now 
Involved in useful and productive careers for the glory of the Lord. 

. / '\ . \ ' 

The addition of new faculty brings' to our fellowship an important dimension 
of insight and enthusiasm. To those of you wRo are joindjig us, I extend a 

•^cordial word of welcome. , Pleare be assured that I valile very much -indeed - 
the coiitrH>ution that you will be making to the program of the College 
and am grateful that the Lord has led you into this ministry with us. 

What is contained in this handbook has been accumulated specifically to r 
assilt you in doing a better job as a member of the faculty. Please give 
careful attention tO' the contents. Be sure, to let us know if there are 
itemsthat require clarification or matters thai: have been omitted. 

We vfelcome your active participation in this jstr^tiegic ministry of 
Christian higher education. v . 



Sincerely in Christ, • 

/ 



HUDSON T. ABMERDING 
President - 
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^ PREFACE ' 

The complexities'^f a modern colletj^e and the need fbr doing things 
decently and in order, require a Faculty Handbook or its equivalent. ' 

■ A careful study of thebe pages will provide the answers to many of 
the questions raided by newly appointed faculty members. This Handbook 
will also/ serve the whole faculty as a source of reference and a 
i!*eminder of those requirements and procedures which nee4 to be observed 
^if the institution i^ .to. operate smoothly. V - ^ 

The loose leaf af-rangement and the dating of each page have been 
adopted to facilitate a regular updating,. Faculty members art invited 
to share in this. process by contributing suggestions for future changes 
and improvements.' , 

Donald R. Mitchell 
Vice President for Academic Affairs 



Faculty Handbook: 
Organized 1946 
Ninth Revision 1973 
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II. ' FACULTY ORGANlZpilbH^ ' ' . • 'S' 

A. . Facurty Organization - Academic 



, The academic departments at Wheaton arc grouped into four divisions 
pliis a Conservatory of Music and a Graduate School. 

BIBLICAL STUDIES . ■ ■ ' ' • " ' .' 

Bihliaal^ Religious j'^ and Archaeological Studies ' * \ • * 
. Christian' Education ^ ' - > .. 

^ * Gradudfe Bible ' . • 

vl,,'. -r' ■■ ■ .. . * ^- ' . - ^ ' ■■ 

■ \. HUMANITIES' _ . . ' • / ■ ^ • ' 

English . . * . • . * ' ^ * *^ 

- * " Foreign Language . 
.. Art;- , . . • ^ 

Philosophy 

Speech , • 

SOCIAL SCIENCE - , ' > • 

. History and 'Political ^Science 
Economics % 
Sociology and' Anthropology 
' Education ' ' ^ . ^ 

" Physical Education 



- / 
/ 



Psychology 

* \ ■ ' ' ' - \ . 

SCIENCE • - i " . / ^ * , 

. V. ■ ^ ■ V 

Bvology . ■ , . ^ - ' ^ • . ^^ 



Chemistry 
' Geology. 

- * Physics . ' ,v 

Mathematics . 

' , Computer Science \ . * 

*■ • \t,' 

CONSERVATORY OF MU^iC 

GRADUATE SCHOOL ,. 

Division chairmen are named by the President from the ranks of 
Asi30ciate and Full Professor^/ The President is guided in his 
decision by a ballot vote *of all'^faculty members in the division. 
Division chairmen^ serve a period of four years and are eligible* 



1973 . * ' - ^ 



^ . for ^ reappointment , Division chairmen are appointeid in ^the spring 
* ^and begin service in the fall of the year Indicated below: 

Humanities ^^^^.^--^ ' 19j?3 

' Social Science ^ * 1974^ 



;>BxbTical Studies ' / ^ 1975 

Science " 1976 " 



Department chairmen' are appointed by the President for an indefinite 
term, ifte President *is guided in his selection by a ballot vote of 
the departmental 'faculty. « • , 

B. Faculty Organization"- Legislative 

.The Faculty Senate is the representative' body , having delegated 
authority in" all matters' not specif ically reserved to the full 
facility. Thu& the Senate r 



1. Shall serve as. the major , policy fprmulating an'd recommending 
body in planrtlng academic study, investigatioiis i' of f icial 
reports, and long range studies, ^ - 

2. ^ Shall have delegated authbrity .for all current 'academic and 

faculty personnel matters.* 

3. Shall be the parent body to which all. existing or future 
faculty committees will be responsibl'e ajjd to which committees* 

> will repot t. ^ - ' ^ " 

4. Shall s erv e a ^a responsible' ^mmit tee in matters per taining to' 
graduation requirements, the college calendar faculty rank, 
appointment of new. faculty, honorary degrees, etc. ' 

5. \Shall also ^erve as the advisory body to the President in " 

academic and other nfitters as he may deem necessary. 

The Faculty Senate is composed of the following.' 

1. The President of the College', who by virtue of . his -Office is 
* chairman *)f fhe Senate and an ex-officio memlffer of all Seiiati^e 
coimnittees. \ 



2. Seven academic administrative officers as follows: 



Vice President for Academic Affairs 
vDean of the College ' ' ^ ^ 

; Director of the Library ""^ 

Director of the Conservatory. 
i Dean of the Graduate Schopl 
' Registrar and Director of Admissions ~ 

D^an of Students ' 

3. Four division chairmen " . * * 

4. Twenty-one faculty members' elected at large by the full faculty. 

Senators serve a three-year term with seven senairors elected each , 
year. A faculty mejnber is eligible for re-election to the* Senate ' 
for successive terms. A faculty member «^hall have served at least 
two full years on the Wheaton College faculty to be eligible for 
Senate membership,, * 

5, Eight students * 

f • _ ' 

^ - Student Government President . ' ' 

~ . Student Government WLce President ^ ' ^ ' 

Six students elected^by Senate from a slate of ten qualified 
students nominated by Student Government. 

6, Two staff members ^. — . ' v 



Nominated by t^he. Vice President for Financial Affairs and 
elected by the 'Senate. ^ , 



COMMITTEES OF THE SENATE: ' ' ' . ' 

The Senate has four standing committees. With only a few exceptions, 
standing committees dcons is t of Senate members, Sub-Committees with 
non-Senate faculty membera^epojt to the Senate committee. A Senate, 
member serves either as chairman of the sub-cotamittee or as a committee 
liaison member. The President may name adrhoc committees, and assign 
sf^ec^fal study projects as necessary, ^ 

r.^ SENATE STANDING COMMITTEES' , ' ' 

. A,^ Educational Folicies and Curriculum Cotmittee (16 members) 

■ . , i. Membership - .. ^ - 

Three faculty members elected at large from the Senate 
V 4 Dean of the College - *; 

y^e President for Academic Affaits 

Registrar and Director of Admissions ' * 

Dean of the Graduate School . 

Director of theLlbrary , ' ' * 

Director of the Conservatory cf Miisic , — 

Four Divisioh Chairme:* . ♦ ^ ' -.^ 

Three students >^ected at Id^ge from the Senate 



Dutiee 



• • Educational jpollcles -and procedures 
Currlcular problems and modifications 

■■ ■ ^' '\ . • ' • 

3. Sub-Cormittees , " * 

Graemes Committee ^ ' ^ - ^ 

Learning Resources Committee* ^ V . , - 

Military Affairs Committee ^ 1 

Teacher E4ocatlon Committee 

Scholastic Honors Committee V :^ ^ ^ 

- < . ' ' ' '\ • 

Faculty Personnel Committee (9 membere) . ' : ^ - — " 

Membership ■ ^ > ^ 

Se^i^enr faculty members elected at large from the Senate. 
' Vice President for Academic Affairs - 
_yice-€hafrian of the Senate 

2. Duties \ ^ :> ^ ■ ' r ^ , . ' 

, Policies and procedures relating to faculty afifalrs 
Review of recommended faculty Appointments and promotions 

' . , * ■ ■ ' . * 

3. Sub'-Cormitteee .. . ^ r , ' , y 

- ■ ■ « / . ^ ■ 

Academic Planning Cotamlttee ^ 

Social Committee ' ' 

Student Affairs Committee (13 memh^re) ' " . 

K Membership * . « 

Seven faculty members elected at large .from the Senate 
Dean .of Students ! V ^ ,^ ° 
Registrar and Director of .^mls^lcii]^s 
Associate De^n.of Students " ^ 
Three studeats elected at large froiqa the Senate . 



2. Duties- 



Policies and |>rocedures gQveming npif-academic campus 

experiences " 
Interpret palicies relating to student affairs • 
A(lvisory^ Committee relating to Student Personnel Program. 



/ . 



Z. Slib-Cormitteee . . . ^ « 

Intercollegiate Athletics Committee 
. , • - Programs Committee 

Admissions Committee 

Calendar anH Activities Committee 

Orientation Committee 
* , Financial Aid Committee 

D. ..^ Spiritual Life and Standards Committee 6 mmber.s ) ' 

1. Membership (12 Members) ' , ^ 

Seven faculty members elected at large from, the 
Dean of Students 

.Two students elected at large frqm the Senate 
Chaplain* n / 

Director of Christian "Service Activities* 
*Serve as resource ^persons 

2'. Duties ' 



Senate 



Assesslspiritual atfmosphere on campus 

y Advise President in planning campus ..worship services 

\/ 3. Sub-Committee ' \ . • ' *• k 

Chapel Cotomittee < 

II. OTHER COMMITTEES * . / . * 



„ Committees appointed by the th^esiden1>-i^naV^ 



Publications Committee 
Campus Planning Commlt-tee 
Pre-«Medical Commitffee 




The Faculty 

The College Charter designates the faculty as thie legislative' bqdy of 
the College subject to apprgval of the Boar<l of Trustees. However, the 
f^tiity has delegated legislative r^ponsibility to the Faculty Senate' 
^In all'mattgrs not specifically reserved to the full faculty. Any action 
ot the Senate may benfeviewfed by the faculty upon a vote, of a majority of 
faculty present at the meeting where such a review is requested. *^ 

X. FACULTY PRAYER. MEETINGS o 



All faculty members are- Inyifced to share in the weekly ' faculty 
prayer rieetlng lii Wurda;ck Chapel on Tuesday afternoons at 3:30 p.m. 



12 



XI. FACULTY TEAS \ ' '\ " * , ' ' . 

* Faculty membeirs meet each Tuesday afternoon at 4:00 p.m. in the 

^ Heritage Room I of Edman Chapel for refreshments and fellowship. 

■• ■ . " T ■ . ' ---- ■ ■ ' ■ 

JJJ.t FACULTY MEETINGS " , , ' • * 



Normally the faculty meets 2-3 times per "month for business 
sessions 3nd piofessional development. The. fjfr^t Tuesday of 
each month is reserved for meetings of the Faculty Senate 
wjiile Dtyisional Meetings are scheduled for the fifth Tuesday. 
,^^pther luefed^ya are generally set aside for. either business 
l^ be^ti^ meetings. Faculty^meetings are generally 

''lield in tlie Kresge Room of Edman Chapel. „ 

'IV. "faculty appointment-, tenure, and promotion - GUIDELINES 

' ^ Af'- APPOINTMENTS:'- . , ', ' * " . .,' 

^ Although it is expected that most appointments Vill become 

permanent, all, initial appointments ^re on an annual basis. 

' ■ ' y -, .\ 

A tenjporary appointment ends at the close, of the period ' 
specifically^stated in the faculty, contract .. A temporary 
^ appplntment carries no .^obligation either to the CoJ.lege or* 
V to the appointee for reapptrtetment. Normally temporary 
appointments are for a .period oforte-year. 



. A permanent appointment gives' the faculty member^^^:fe«riure and 
shall continue until the faculty member has reached oS^ears ^ 
of agis; subject to the limitations stated under "Termination 
of Service." Following the period of ^initial appointment , 
tenure may be granted -at any time to any faculty jaembjer with 
.the rank ^of Associate Professor or'Professor^, and to Assistant 
Professors who have served the College for a period of four 
yeats." " ' ^. ^ ^ , - - 

B. TENURE: > • . • . ^ :y . ' . _ . - . ^. . . 



Every new member of the faculty shall be emplpyelPn[nitially 
on a teKipprary appointment for - a period -of one yeari , l^-i:- 

Service with the rank of Instructor Shall normally be limited 
to a maximum of six year's employment. Tenure is n:ot^ extended 
to Instructors. " * C 

Tenure may be granted^^to an As^sistant Professor who has served 
a minimum of four years at the College. 

' ^ 0 / ' ■ . . ■■■ : ... : ■ 

/ ., • ■ ^ ■ 

■ . - ■• ' . . . 

. / . . 1- ■ ■ ■ 



Prpmptions to the rank of Associate Professor shall ribrmally 
be with tenure if the faculty membej has served a minimum of ' 
f our years at the College. In the case of appointments to the 
faculty at this rank, a second reappointment (third contract) ^ 
shall normalty carry tenure. ^ . . 

All promotions to^the ralik of Profes.sor shall normally be with 
tenure. In the case of appointments to th'e faculty at this 
rank, the second reappointment (third contract) shall normally 
carry tenure* 

ADVANCEMENT' IN RANK: 

■ ■ * ■» • 

Advancement in r^jik cannot be guaranteed in accordance with any ' 
fixed schedule. However, the following policies are recognized 
as a general guide and as an indication of the. various criteria 
which will be considered in making a 'decision tregar'd^ing promotion. 

It is understood that seniority by itself cannot be the primary 
reason for promotion to any rank. Consideration for prbmdtion 
based ^ on time in a given rank is never automatic. „ Years of 
service at Wheaton and elsewhere will be taken into account, . 
but by themselves th^y do not qualify for promotion." - 

|K \ - ' ■ 

Although faculty members are eligible for promotion at 2tny time, 
it is anticipated Tthat a faculty member will sp^nd approximately 
five years in rank, before being considered for advancement to the 
next higher rank* Outstanding performance in, the aireas of 
scholarship, classroom teaching, and institutional "service 
would provide a basis for early recomoiendation for promotion. 
It is further anticipated that a faculty member without the 
earned^ doctorate or equivalent would spend additional time in ^ 
rank before being considered for promotion. ' 

^As far applicable, the same criteria for appointment and^^ 
promotion will apply to administrative officers as to^ teaching 
faculty! in the determination of faculty rank'. . 

" ■ f ■ • . ^ ■ ■ . . ■ 

CRITERt'^ FOR PROMOTION: 

The following general criteria will be, considered when evaluating 
a faculty member recommeridjod for promotion. 

SCHOn^RSHIP — Has depth of scholarship sufficient for 
mastery of his own area of specialization and breadth' 
sufficient for understanding of the full iihplicati'ons of 
a liberal education; an active interest in t]ie advancement 
of his own professional field through activity iii leaimed 
'societies and publication. 



TEACHim AND. COUNSELING ABILITY.^ ^Ylas ability to- expresd • ' ^ 
himself clearly' and concisely; ability^ to make the cfass^ 
room experience an exciting intellectual adventure; abi/lity 
to arouse interest and to secure from students a high degree 
of individual effort; an appreciation and a respect for 
young people; an appreciation" of their viewpoints and a 
sympathetic understanding of their probl^s; an active 
involvement In the counseling and guidance of students. 

INSTITUTIONAL SERVICE ~ Actively promotes ^e objectives 
and program of the College; works energetically as a member 
. of his department; effectively carries put cpmm^t'tee^ssign- 
ments and responsibilities; demonstrates int^ilectual 
^ honesty /and integrity in his relations with others; 

participates willingly In faculty activit:^e8 and'campus 
affairs. v • ^ :i . 

FACULTY RANKS: . „• , ' ' , 

. .APPOINTMENT TO INSTRUCTOR: ' ' . ■ ' ^ 

It is expected that the Instructor shall have completed ' 
at_least -the Master's Degree* * ' 

He shall give evidence erf promise as a scholar and- 
" classroom teachi&r. ^ ' / 

. APPOINTMENT TO ASSISTANT PROFESSOR: * ■ . " 

It is expected that the Assistant Professor shall have 
completed the Master's Degree ancf tflken a;dd£tional work 
beyond the Master's. Normally he must have at least one 
year of -successful teaching on the cpllege level. 

He shall have demonstrated ability as ^a classroom teachor 
and shall give evidence of ability to do scholarly workr 

APPOINTMENT TO ASSOCIATE PROFESSOR:. - : ^ 

It iS' expected that thei Associate Prof essor' shall 
normally have completed the doctjprate except where related ' 
experience or specialized .training is^regarded as the 
equivalent of such a degree. He shall have demonstrated 
; ability aa a scholar by researcK, publication, or active 
participation in professional organizationsT 
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APPOINTMENT TO PBOFESSOR: 



It Is tion&ally expected that the Professor shall have ealrned 
the doctoral degree. He sHall have an established caispua : 
^putatlon as. an outstanding teacher or a* record In productive, 
s^iiolarshlp and other scholarly professional activities which 
have gained recQgnltlon by competent authorities beyond tha 
Wheaton campus. : ' . 

. ' • *^ . • ■ ■ 

EQUIVALENCY: * ' ■ . ' \: ■■ 

The earned doctorate dxies not represent an absolute achleSj^e- 
menty. but depends to a large extent on the subjectlve^Jiidgm^t 
-of a few Individuals. Therefore, It seems^^fasohsd&le that 
subjective judgment can be used tcL^^leee^lne whether a^ faculty^ 
member do^s or does not-havig'^the^qulvalent of the edmed 
doctorate. - ' - 

Questions regarding 'Equivalency shall be^declded by the Faculty 
Personnel 'Committee. Recommendations will normally come from 
Department Chairmen, btit the Committee will hav^ the responsl- 
Ability to exercise final judgment guided by the following basic 
principles. ^ 

" 1« Equivalency must never be considered an evasion of the^ 
doctorate. It must represent a comparable achievement* 

2. Normally equivalency would not be established "While on 
thef^job." Generally a year (of comparable summers) away . 
frdin regular school duties In advanced study or professional 
activity that provides the In-depth epcperlence usually 
associated with doctoral stuidles would be required %o 
establish equivalency. ^ > ^ 

3. Significant achievement . and wide professional recognition 
such as the publication jof creative or scholaii^ly works, / * 

" the earning of professional degrees other than those, 
usually associated with the academic profession, or/ 
widely recognized accomplishment ±n a field related to 

one's area' of teaching might be considered equivalent. 

■» . ■ .' >» - 

i: TRANSITIONAL PERIOD: s . • 

' Teachers without . an earned doctorate who were ^members of the 
Wheaton faculty during the 1966*-67~^year may, on the basis of 
item 3 in the fore going statement on equivalency, be con- 
sidered for proiu>tlon to the rank of. Associate Professor ^ 
upotai the complexion of l5 years of successful college^Jt^achlng 
and to the rank of Professor upon the completion of'^'^i^^years of- 
successful college teaching. 




FACULTY RESPONSIBILITIES AND RELATIONSHIPS , ;r> 

A* Academic Standards and Procedures 
• . . . , « ' - .. • ^1-, 

It is anticipated that the Wheaton faculty member, will maintain 
the highest professional standards In classroom Instruction and 
all. other related acadeinlc endeavors* It Is expected tl^at 
department chairmen will take the responsibility for assisting . - 
fa&ulty tikeoibers In organization of courses and methods and - 
techniques of Instruction* Faculty memberis are encouraged t9>^slt 
classes of their colleagues and to share Ideas and suggestions* 
The use of student rating scales is also encouraged to assist In 
Improving Instructional techniques *v » . 

• - . - • . . ' ■ • >• ' . ' • ^ ; • 

CLASSROOMS: ^ ^ 

.- * f* ■' ' . • 

Classroom asdlgnment§ are made through the Off ice, of Admissions - 

and Records. Classes sliould not be shifted without prior " 

permission* After classroom as^^lgnments have, been made^ rooms 

o may be reserved for temporary use by faculty or students at the 

Memorial Studegat Center desk* - " ■ - 

' schedule CHAmES: . - '. ' . ^ . . . ^ 

Changes In student schedules are permitted for emergency 
reasons only* It Is Imperative that advisers and counselors 
check student schedules carefully at registration ^ so thar 
schedule changes will be held to an absolute minimum,^ 
Applications for change are made on forms furt&lshed to advisers 
by the Office of Admissions and Records* ^ ' 

\ TEACHINfi LOAD: • . ^ - - ^ . . "^ 

Three courses per quarter (nine courses or secjtlons per year) 
^ Is considered the basic faculty teaching. load* Part-ti&e , 

faculty salaries are normally calculated on a .quarter course basis* 

CLASS ROSTERS: 

IBM cla&s cards are' pre-piinched and distributed by departments 
during registration* Class rosters are distributed promptly 
after registration* Offlclfil addition or withdrawal, notices * 
are sent from the Office of Admissions and Records » and should 
be noted on the official class lists* Corrected class lists 
are furnished early each quarter* Each Instructor should check 
class lists carefully to Insure that only listed students^ are . 
attending class* *'Any discrepancy should bfe reported promptly to^ 
the Off Ice of Admissions ami RecordIV 



Grades are reported on all freshmen to the Office of Admissions 
• and Record^ at mid-term for the fall quarter. At all other ' 

quarters, low |rades are reported after completion of the fifth 
-r week or at any subsequent time when academic difficulties become 

obvious. Frequently notes of explanation are helpful In reviewing 

the student's academic record at the close of the quarter. 

CMSSROOM ROUTINE: 

> Classes should be dismissed promptly at the passing bell. Classes 
dismissed before the end of the period create considerable con- 
, fusion and disturb other classes In session. It Is expected that 
Instni^tors will maintain an accurate record of student attendance. 

CLASSROOM DEVOTIONS: 

It Is customary to dLncorporate^a short period oi devotional 
thought Into each class period. The method of conduct log ^ . 
devotions Is optional with the/j teacher (See suggestions for . ^ 
class devotions from Spiritual Lite and Standards Committee). 

CLASS ATTENi^AkCE 'POLICY: \' ^ ^' %f ^ . ' 

Regular class attendance Is expected of all students. When 
attendance Is voluntary. It Is with the understanding that students 
are responsible for all course material In each of their classes. 

Freshmen will be dropped from a course upon missing 25% of the 
claases or equivalent -class material. Sophpmores whose cumulative' 
- grade point average Is below 3.0 will be dropped upon missing. 50Z 
of classes. Attendance Is voluntary for all sophomores with a 3.0 
cumulative average » and all junior and senior student^s. 

V • , ■ 

^ The professor may excuse legitimate absences. It Is the student's 
responsibility to repotj; such excuses to the professor: In writing. 
Verification of legitimate excuses may be sought by the prpfessor 
from appropriate sources. Excused absences will count toward th^ 
total number of absences In any course ^ * * 

- ■ ■'/ ■ ■ ■ ■ ■ ■ ^ 

A^professor In consultation with his department^al chairman may 
limit absences In keeping with the subject matter and purposes 
/ of his bourse. » ^ . 

> ■ • ■ /p ' - ' ■ . 

GUEST LECTURERS: :^ - - • , ^ ^ ' 

* ..: ■ /■ , / • '^-j ■ - . ' , ■ , , 

Faculty members are encouraged to Invite guest lecturers to 
speak to their. classes. The lecture should be related to th$ 

^ subject-matter of the course » and should contribute directly to 
the realization of course objectives* The Visitor and his views- ^ 

^should be treated with courtesy and respect. ^ .* 
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FIELD TRIPS: 



Field trips are expected to be enriching educational experiences 
and. essential extensions of classroom activities/ However » . 
field trips jshould be planned with discretion. * 

a. Field or off-campustjsxtension trips should be cleared 

with the Department Chairman sufficiently early to permit 
adjustments in other courses as necessary^ . ■ i- 

* b. When schedule conflicts arisen the student may determine 

whether he will go on the field trip or remain on campus 
to attend other classes. 

c. Faculty members are obliged to Aonor official certified 
aosences for authorized field ttips. 

• ■ ■ * v ■ ■■ "*.'■ ^ 

d. Field trips shall not be scheduled dur;Lng the final two 
weeks of the quarter » and every effort should be made to 

^ reduce interference with the s^tudent*^ academic program 

during the quarter. " 

• ' ' ■ ■ . ' ■ , " 
\ e. Factilty members may not certify absences for activities 

scheduled -on Campus . * 

EXAMINATIONS: '\ ^ - - 

a. Course Examiriationa ' ' ; ' 

: Teachers are at liberty to give examinations at any 
time. Although thet^ are no official mid-term examlna- 
tionsy it is recommended that mld--term grades be based on 
more than one examination. Due to the nuiid>er of students 
engaged in week-end Christian service, it is j^ecommended ' 
that exams not be .scheduled on Mondays prior to chapel. 

students are expected to take examinations wh^n scheduled 
and announced by the instructor. Under special circum- 
stances an^ at the discretion of the instructor^ students may 
^ be permitted to take exams at other times. . 
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I 

Final Excaninatione 



Final examinations may be given during regularly scheduled 
Class perlodd at the end of the quarter. However, Instructors 
are encouraged to utilize methods other than written final 
examinations for evaluation purposes. . 

' . - • 

Normally final examination papers are not reCumed to 4:he 
students . Previous, examination questions-ma3r15e"made 
available to stixdents at the option oT^he department 
Seniors ^Ao have satlsfaGtorlly passed comprehensive exams 
may be exempt^pw^^ course examination in their 

major f ieldrd^irlng their final quarter in courses in, which their 
grade average is B or above. , 



GRADES: 



The following categories of grades and grade.pdint values will 
be used., as a basis for grading at Wheaton beginning with the ^ 
school year, 1973-74:' 



A. 


4.00 




2.30 


k-r 


3.70 ' 


C 


2.00 


Bf 


3.30 


C- 


1.70 


B 


3.00 


D 


1.00 


B- 


2.70 ' . 


F 


0.00 



The following descriptive terms will be used to designate the 
grade categories indicated: - ' - " ' 



A ' Distinctive 

^'A- Superior 

B+ Superior 

B Superior ^ 

. Acceptable . 

C+ Acceptable 

C Acceptable 



C- 
D 



Inadequate 
Inadequate 



Pass Satisfactory 
F Failing"' 



Inc. - Incomplete~may be assigned only in cage of serious illness 
' or other emergency bey6nd the control of the sttldent with 
the approval of the department chairman. Wotk must be \ 
made up within six weeks folloi^ng the close of the quarter 
or the grade is changed to F. . In unusual circumstances the 
six-weeks time limit may be extended by special permission • 
upon written request from the student to the Registrar. In 
no case will the time be extended beyond six months from the 
close of the quarter. . — 



Although there will be variations in grading ainong departments 
and courses, the above criteria will serve as a general guide 
in iatwarding academic grades* * (|ood iisak of written and oral 
Engliah shall 'be considered. in evaluating .achievement . It is 
expected that exandLnationa will be taken when scheduled and 
; assigned work handed in^on time. 

* Low grades for all students should be reported to the Registration 
/ .Office by the^ fifth week of the quarter to allow time, for adequate 
cojunseling. Special reports may be submitted by teachers at any 
tirie it seems advisable. Special difficulties which should come 
^ to the attention of the student's faculty counselor shoid.d be 
reported promptly. Quarter ^grades must be turned in prior to the. 
the deadline established by the Registrar. .Grades for graduating 
seniors must be submitted early according to announced deadlines. 
Changes In senior grades are not acceptable after the announced 
^ - time since graduation eligibillcty and honors must be deCermined 
- at that time, ' . * " 

Final grades may? be changed only for work made up due to the 
removal of an Ipfcomplete, approved by the department chairman^ 
- or for enrols in grade computation. Grade changes .must be , reported' 
on official forms supplied by the Reg^istrar, * 

Faculty members are expected to exercise care in student grading. 
Grades must accurately reflect academic work accomplished, and 
grade changes must be held to an absolute minimum. To avoid . 
confusion az|^ financial expense, grades must be reported to the 
Registrar on time. 

PASS-FAIL GRADING PROGRAM: ^ 

The Pass-Fall Grading applies under the ^ollo^i^ng conditions:'^ 

1. The privilege is granted only to Junior or ^senior students 
for -elective courses , including lower division courses. 

o 

2. Major, general education requirements, and rtAquired 
„ professional courses for teach^ certification are 

excluded. 

3. Not more than one course of Pass-Fail work may be taken 
in a;Q^ one term, with a total maximum of six coui^ses 
allowed./ 

4. Students registering for courses ^n a pass-fail basis are to 
file a form aipproved by the instructor beibre the end of the 
third week of the term, after which no change can be made. 

5. Teachers will be asked to grade the student in the u^ual 
manner throughout the course.- At the rad of the quarter 

^a pass or fail grade will be* assigned and recorded. The^ 
• minimal level acceptable for a pass grade. would be the 
equivalent of a D. - 



^OFFICE HQUnS: \ ' ■ ' * • ■ - • ' 

• ; ■ . ' ' 

Faculty m(^tiiberi§ are expected to maintain office hours. A - 
schedule of of flee hours should be available to the students 
J, as well as the Personnel Office and the Department Cjtialrman* 

B. Student Growth and Develojypept 

Faculty members are* encouraged to establish and maintain 
out-ofi-ciass contacts with students .^^ Faculty families are 
encouraged to Invite students Into the home. Faculty Members , > 
are urged to establish regular office hours and td make them- 
selves available to students. Faculty members may eat lunch 
In the College dining hall at reduced cost In order to fellowship 
with students or other faculty, members. 

; \ . .. - ' • c 

GUIDANCE AND COUNSELim: - - ' 

. \^ Faculty members are expected tp share In the general program 
, of student counseling. Frje^hmen are assigned to faculty 
counselors who advise them In academic and personal problems ^ 
Counselors generally are responslb^le^for orientation and 
counseling of all freshman students. - ' . 

Department chalrmcin or department members appointed by the 
chairman act as faculty advisors to sttudents electing to j 
'•-^ major In the departments^ Toward thS end of the freshman. 

year, students- apply f or ^admlssyion to a major, and If accepted,^ 
counseling materials and responsibilities are turned- over to 
the major department. As freshmen are otten uncertain 
^ ^ regarding, their academic and vocfijjtlonal plans, departments must 
consider the original declaration of a niajor as tentative and 
advise accordingly-. . ' ' • 

The Student Personnel Deans and the Director of Counseling 
are available to assist students In their educational,; 
vocational, "and personal adjustment. This service includes 
' interviews; standardized aptitude, 'interest , and personality 

' tests; a llbtary of recent vocational and educational information; 
and reading improvement equipment and materials. Referral to 
* ^ff-Vampus counseling agenciVs is arranged through the Director 
T of Counseling. The college chaplj&in Is available to counsel 
cqT • students in spiritual matters Ija his off ice ♦or in. his Home. 

Faculty members inay also, be a^ked to serve as advisors to 
student classes and organizations. The advisor must inform 
b:dnself of the organizational budget and approve all expendi- 
^ tures.. The advisor is expected to provide mature leadership ' 
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for the^j^aiil2atioir7"ai^^ aware of organlzatlonaX 

and plans, and to, consult ifith the 
Dean of Students on any points In question. Normally » 
faculty members would not be assigned as 'advisors to student 
organizations during the Initial year onVqampus. To avoid 
excessive faculty responsibilities and t0 equal ize^culty 
assignments, ttie^ Vice President for Academe Affairs should be 
consulted prior to the selection of faculi^y advisors. 

Professional Growth and Development ' \^ 

ATTENDANCE AT PROFESSIONAL MEETINQS: ^ 

Each academic department receives an annual t>udget o 
allocation to permlj: departtoent members to_ attend * 
professional educational meetings.' Subject to the limita- 
tions. (If the departmental budget, faculty members will be 
r^lmbur^sed.for expenses incurred at professional meetings 
according to the following general formula: \ > 

1. Transportation expenses up to commercial. airline coach f 
fare, first-class railroad f arev or 11c per \mile traveled 
by auto. ^ .1 

. 2. Per' diem allowance up to $20.00 to cover actual cost of 
lodging an^ meals. ^ ^ \ . 

... " ■ \ . > . 

Faculty members are^expected to exercise economical Judgment 
and to turn in written reports of actual financial expenses. - 

FACULTY Research AND STUDY GRANTS: u ... ^ V 

•.•'■'*> - . ■ - ' • ' 

Faculty n\embers are encouraged to engage in academic research 
, and writing. Limited funds are available each\year for faculty 
research and wr it ii^ projects. Further informlltion ahd appli- 
cations for faculty research projects are available 'In the office 
p,.^ of ^he Vice President for -Academic Affairs. 

, The Wheaton Mumni^^a£>^ faculty 
study granti. Thes^Utants , generally awarded for summer study, 
are designed to asslsts^faciilty members in« the compilation o^f 
their doctoral work. Further information and applications are 
available from the Vice ^resident for Acaden^c Aiffair^:^ 

AnnuallyX^he Alumni Association offers one or more faculty 
research grants to faculty members. The^e grants ar^ designed to 
encourage significant scholarly contributions on the part of' 
Whea^on faculty m^ibers. It is generally anticipated that such 
research will result in a. manuscript for publicatibn, although 



other' significant r<;aearch projectfe will be considered. The 
\ grant 'provides full salary to the faculty member for a period of . ' 
one or more quarters. Further information and applications^^, 
may be secured from the Vice President or Academic Affairs. 
Wtitten research proposals must be Submitted through the^^Vlce" 
President for Academic Affairs by June 1, fifteen months prior to 
the contempla^^ed date of leave. The final decision regarding al%. 
Alumni Association awards is made by the Association's Board of- 
Directors. v - — ' ; 'f 

Faculty Code of Ethics , ' \ - 

STATEmm Or^ROFESSIOlikL'm ' : ' 

Preamble"^ For the College to be "effective as a Christian community • 
dedicated to academic pursuits,^ it is necessary for individual faculty 
^members to assume responsibilities related to students^ colleagues, 
institution, profession^ and community. In these various relationships 
the professor should be guided by a deep ^commitment to Christ, to the 
advance^nt of knowledge and wisdom in keei)ing with His centrality, and 
to others as persons before God and not simply for th^ roles they assume 
among men. ^ " 

While the following^ guidelines cantiot ^e thought exhaustilve, they indicate 
some essentials of prgfessional credibility within a community of Christian 
scholars. , ^ * I 

J. .Relation to Students ■ :' * r^ '*" 

The teacher will^me^t his classes regularly and make alternative 
. arrangements if he .must be absent. 

He will strive to improve- his teaching performance by setting forth ^ 
cc^rse object lyes and establishing appropriate requirements, by 
carefully preparing both the content and the method of inktruction,- 
and by making optimum use of class time for instructional purposes. 

'He will cultivate objectivity in his treatment -bf materials, equity 
/. in evaluating students' work, ^nd respect for viewpoints .other than 
his own. ^ *' 

, He will counsel students as need arises, observing adequate office, 
hours, encouraging candid interaction, making prof iessional referral 
as warranted, and holding in trust information shared in confidence. 

He will seek informal contacts with students *by» showing Interest in 
their endeavors, and inviting them as appropriate to share In his own. 

In all this he will act with a view to the development of r^stture 
Christian persons. . \ . " 



II. I^esponst^ilities to Colteagues 

. :^The teacher will respect ajid deJFend the academic freedom of his' 
. associates* / ^ 

,He will respect the cqntrlbutlons .to the pursuit of^ leathlng of' ^ 
other disciplines aand those Involved in them. • . 

- - ■ • ■ " . . • " ■ 

He vrtll„ avoid needless criticism of /ellow. teachers and strive for' 
objectivity In evaluating the professional perforWnce' of a colleague. 

He will take opportunities for dialogue as^a means 'tt^ personal 'and ' 
prof esslonal. growth. , 

In all this he will seek the development of a community of Christian 
scholars* ^ 

III. Respona'ibitities to College ■ , ' . 

' The teacher will support the academic and spiritual goals and ' ^ 
objectives, and will abicfee by the policies of the fbllege, 

Jle will determine what duties he accepts ojjtside the inatitution with 
the understanding that, these pbllgatlons will not handicap hiin in ful- 
filling his responsibilities to the College* 

.0 ' He 4s expected^ to participate as b^lt-he-lsrabie-lh^pim 

such as chapel aftd special meetings" as well as t*he -academic an<i govem- 
• mental -activities of the institution. 1 . 

• ■ , ^ -■ »■ 

.He will seek change in a constructivife fashion by respcmsible dissent and 
by participating In the evaluation^ and decisiori-making^proceeses of the 
institution (committees^ faculty meetings. et<0 to '^e best of his 
abilities* ■ • ^ • ^ . * 

He will recognize the effect of interrupting or terminating his service 
and give early notice of s^ch intentions.* ^- ' ^ 

In all this he will act as one whose work is his loving service to God 
and to Jnen, 

IV. Responsibilities to Aaddemia Pz>ofe88ion ' V . ' . 

The teacher will uphold high scholarly standards .#nd will . encourage 
outstanding recruit? to enter the academic profession. 

He will seek to grow professlonally'by keeping current in ,hls discipline, 
by continual personal study, arid by holding membership and i)artlclpatlng 
in prof esslpnal societies. He is encouraged to make scholarly contribu- 
tions by means of a regular program of research 'and publication, while 
giving his prlmaty attejg^fion to teaching. < 



He id.ll accept otitdlde lecture and/or consultant engaglementa that * 
contribute to his professional responsibilities. 

" , In all this he will seek to bring Christian perspectives to l)ear. . 

7. Reaponaibility to Covmunity : * . / 

* ■ . .' * . ■ ' • ^ ■ 

The teacher will ^participate In the life of a lac^ church and Is 
encouraged to exerolse leadership in the larger Christian comctunlty 
(writing, lecturlng/holding office, etc.). ' 

He wlll^ exercise the rights and. obllgatlotis of citizenship^ Including 
the right to participate in political organizations and meetings and 
to publicise his Views x)n political and social issues, while making it 
\ cl^r^that he acts as a private citizen rather than a representative of 
the College. ' ' i ' ^ r . ^ V 

He ±t encouraged to i^^rticipate in civic affairs «atid community organi- 
zations. V • * ' ' ' t 

H^ will conduct his business and social life, with integrity and with 
consfdeiiration. for the rights and interests ^f others. \ 

In such ways lie will seek to fulfill his Christian responsibility ^to 
' ^ both church anfi society. ^ . - • » 

71. Implementation ' . k . 



Whereas the faculty member should apply these guidelines for himself, 
he alsp has responsibility to his p^ers and to/ the administratiQ{i. / 
Ther^or^, will encourage others" toybe faithful in their duties and 
will^cdndid^r carefully the advice hie receives from others. Where 
adminis'trative inquiry seems warranted, it will .begin with the depart- 
ment chairman in consultation wi1th the division chairman and proceed to. 
the Faculty Personnel Committee in accordance with the procedure outlined 
in Section VI^ D. of the Faculty Handbook.^ 

Business Policies and Procedures, ^ 

DEPARTMENTAL BUDGETS: 

the College ^acaidemlc and fiscal year begins on September 1.' Budget d for 
the year -are pripare^ approximately eight months in advance. Department 
chairmen are asked to turn in departmental budget requests during Dec/imber. 
All faculty members are urged to anticipate needs and to report ^them .to the 
department chairmen, who will incorporate valid requests into the suggested 
departmental budget. ) Included ^in the Ins^ruct^ional budge^t are such items 
as:^ student (gradjiate or undergraduate) assistants, instructional Supplies 
educational equipment, travel exipense, and special items of need. Expen- 
ditures not specifically provided in the annual btidget must generally be 
deferred for a year. . 
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PURCHASING PROCEDURES: 

The basic guideline In all credit buying In the name of the 
College Is simply that ar purchase order number must be assigned 
by the Buslnes& Office before any order Is placed. 

Oh local purchases uiider ten, dollars ($10.00) you may pay cash. 
The paid bill with the signature of^the departo^ent chairman or - 
organization treasurer or sponsor may be presented at the 
Business Office for reimbursement. 

On all purchases oyer t«n dollars ($10.00), a "purchase 
^ requisition** must be submitted to the College Business Office 
before a College "purchase order" is Issued. The purchase * 
requisition must be filled ont in detail and include the 
signature of the person making the request as well as the 
V signature of the department chairman or faculty vSponr^jr. ^ 
Purchase requisitions must be fubmitted well in advance of 
need to allow for processing and delivery time. , 

Commonly used office supplies and stationery can be' obtained < 
from Central Stores or ,fche College Bookstore. Office memo pads 

. , may be obtained through the Duplicating Service.. All book orders 
should be placed directly through the Bookstore. Textbooks for 

^ campus use must be. approved by the chairman of ^,the department. 
^^Wlieh the time for ordering textbooks arrives, department chairmen 
will supply each faculty memjber the necessary ^ards on which to 
order the needed textbooks. Cards must be'completed carefully, 
signed by the department chairman, and returned promptly to the 
Bookstore. 

SYLLABUS MATERIAL: \ ' " : 

t-' ■ . ■ , _ . . ■ • , ' ■ ■ ■ - 

. To insure uniformity and acpeptable style, all syllabus material 
is.subject^^o review by the Educational Policies and Curriculum 
Committee. All sales to students must be made through the College 
Bookstore. 

TELEPHONE 'VSE: i 

The College 4ias a direct ,dial system, and most faculty members have 
their -^own individual liumber. To dial campus phones, listen for the 
tone and then dial the four-digit extension number. To place an 
outside call, listen for the tone, dial 9, wait for a second tone, 
and dial the number. - ^ " - 

^ * , ■ * • • • ' ■' ^ . 

- 'Sp transfer a call to another Wheaton College tel^phong^ first 
tell the calling party where you arfe going to triansfer hls-c^i; 
and ask him to remain'^on the line. Then depress the cradle buttipn 
once to get a dial tone. Dial "Operator V to get the College 
switchboard attendants. When the attendant answers, tell her where you 
watit the xall t fans f erred and hang up. 
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If you need assistance, dial "operator." Report .all equipment 
trouble to the College switchboard attendant. \ ^ 

P. Other Responsibilities and „Opport\inltles 

AQaderftia Conferences . 

Departments pl^anning academic conferences on campus should 
check wlt;h the Dean of the College, the Public Relations Office, 
the Business Office, and the M.S.C. coordinator to coordinate 
the program. When an academic conference is in session on 
- campus the department chairman sponsoring the conference may ' 
authorize student attendance at conference sessions for ■ 
departmental majors. Most academic conferences "are open to all " 

hrohL'!n°J ^'^/''^''^ ^^^<^^^i that clearance ^ri.U 

be obtained in advance from the classroom teacher whose class wii:l be 
missed during an academic conference. If clearance is not given 
regular class attendance is expected ,^and students are^^ways heid 
accountable for work presented during the class session; 

Conference or symposia speakers invited to present viewpoints. . 
especially on controversial matters, shall be asked to write • 
. statements or "papers" rather than to speak in an off-the-cuff 
dis^ussior' not apply to an excWange of ideas in a panel 

EXTRACURRICULAR DUTIES OF TEACHERS 

In addition to regular teaching duties, a faculty member will 
be asked to accept other responsibilities on^occasion. Such 
responsibilities Include: Z • 

6 ■ ■ ■ ■ ■ , 

Registration — Ali faculty members are expected to be 
available for student registration at the beglnnlnK of 
, each term, «» e 

Student Counseling -- Some faculty members are selected to • 
serve as freshman counselors and department chairmen, or 
other \members of the department selected by the chairman, 
will aqt as advisors to major students. 

Advising student organizations— at the request of the 
arganlzatlon/ 

Serving on various facult;y. committees and councils ^ 

Speaklngjjv^chapel^^ in other campus V 

— program8T~'''"7^ 

„ " Acting as chaperon for student trips or functions. 

It is expected that members of the faculty will participate in college 
functions as. much as possible. . *^ v-^xxcge 
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. ^ FREE UNIVERSITY COURSES: . • ... 

Faculty meid>?r6i contemp^^ or planning a Fr^e University type 
course shc^til^ thci ap^ro their oim department chaitruan 

and are asked td l^repare the course In consultation with the 
chairman of any academic areas involved and the Dean 'of the College. 
Jhe Vice' President for Academic Affairs is to be kept informed of 
such developments. 
•• • ^ . ' ' ' ■ ' ' . ' ' 

AIDS TO TEACHING AND RESEARCH . . . 

■ ■ . Q> 

A. New Faculty Orientation 

o • ■ ' ' ■ *• • — — — ~ 

An orientation program for all new faculty members is held each fall 
bfefiore the opening of school and immediately prior to the faculty 
workshop. The .orientation program is intended to familiarize 
incoming faculty members with campus, facilities, major administrative 
officers and functions, and general college policies and practices. 
Additional orientation sessions may be scheduled throughout^ the 
school year. 

B. Faculty Workshop - <^ 

The entire faculty meets -in a one- two. day workshop prior to the 
opening of the fall Jferm/ All faculty menibers are expected to 
attend all sessions, and husbands /wive & are invited ^to participate. 

C. The Library 

The collections of the Library are planned to meet^ the needs of 
Wheaton College^ students, faculty and staff for reading and study 
in the liberal arts. To provide, for these needs, the Library offers 
access to approximately 163,000 volumes including over 19,000 ' 

\ government documents which the Library ntalntains as a tJ. Si Government 
Depos^ltory. 800 periodical titles are received currently; back 

^ files are available in bound form or microfilm, some dating to the 
>y 18d0s. Most of the periodical tiHtles are indexed in one pr more^of 
the several indexes available. The microfilm collection Includes a 
complete file of New York Times newspaper from 185t to date and the 
London Times newspaper from 1785 to the current year of filming. 
Other resources include a small pamphlet and a college catalog 
collection. The ^eciail Collections contain rare bocks, books on 

riiormons and Mormonism and the College Archives.. 

The Library includes many basic bibliographies and collections of 
primary/ sources for research studies • When our own resources prove 
Inadequate,* users are invfted to consult ^he Reference Librarians 
who will suggest an altevnate source from LIBRAS, Infopass, Illinois 
Interllbrary Communications Network,, etc. « 



Photocopying machines are available In the periodicals area and on 
the main floor. ' . « 



Faculty may ask assistance from the Head of iPubllc Services In 
acquainting the .students in their classea with Library resources 
available for particular disciplines. ^^-rr^*^ 

'The Library Is ^open almost 92 hours^a^eek according to the following 
schedule: ^ ^^^^^r^^^^^^ ' 




^fondaj^j^i^Thurfiday — : -rTrtSTTmr^ — 11;00 p.m. 

Friday ^ \ 7:15 a.m. — lOtOO p.m. ' 

Saturday 8:00 a.m. — 10:00 p.m. 

Special hours are posted In advance for vacations^ holidays, and the 
summer quarter. v ' ' 

Faculty can aid In maintaining effective services and maximum Use 
of resources by observing these procedures which have been developed 
*out of practical experience: r. ' 

Circulation: .. . » 

Faculty and staff members have the privilege of checking 
out books for a two-month period. All but the current Issues 

^ of periodicals may be checked out for one week only ^y Faculty 

«nd Staff. New acquisitions are displayed near the circula- 

^ . tion desk for your attention and m^y be checked out. Faculty 
are notified when requested accessions are cataloged and these 
books are t^eld in the Catalog^g Department for a three-day 
' period.bef&reJbielng:pl^ed on the h NeWvbooks 
which have not beete processed-may^be^^^quested from the person 
In charge at the circulation desk^md^may-be: checked out 
only fot a. two to three-week period.. . 

Reference Books: ' , 

Reference books , because cf their frequent use, do not 
ordinar;Lly circulate. 

Reserve Books :^ , 

^ When it seems advi^ble to place books on Res eirve, contact the 
Reserve A8sj(.stant for the necessary form. Fill out thfe form 
' and return it to the Reserve Assistant at least one week 
before the class will be expected to use the materL^ls. 
Faculty are limited to placing on Reserve only those books or 
materials which a large number of students are expected to 
consult in a short period of time. The Library reserves the 
privilege of removing from Reserve any material which has not 
been used within a two-week period. All Reserve materials may 
be checked out for a two-hour ' period or overnight. 



Otderlng New Books : r ^ ^ • 

tj ' • . • - . ■ , 

Faculty are requested to assist the Library Staff in ordering 
books and periodicals. A book budget alloltiation is made for 
each academic department. Order cards are available in the 
► Library Office. Complete information should b^" plAcedjDiL------ 

the cards j the order apwf^ved^/by^the-^ei^^ and 
_the_carda--submttt:ed^o the Director of the Library. To avoid 



duplication, the card catalog ^should be checked carefully before 
the order is placad. . 

The Instructional Media Center (Located In Rooms W^106 and.W-105, Blanchard 
Hall) ' 

This center has been established to give help with a wide range of 
instructional materials. . If assistance is desired in a way not listed * 
herein » inquiry is invited'. Equipment and service for academic functions 
is cb^t-free^ For personal use a' nominal charge is made. 

'Equipmejnt available for Claeerogm Uee 

16 mm sound motion picture projectors 
is mm silent motion picture projector 
Combination 2 x 2 siid^filmstrip projectors 
Tape recorders (reel-to-^el; cassette^ stereo) 
35 mm still camera or 16 mi mot 1^ picture camera for academic 
t: projects ^ 
Sound-slide projector 
FM. radio broadcast for clabsropm\ 
TV tape telecasts for classroom use < 
Overhead projectors (for use with transparencies)^ 
Opaque projectors ' (for use with, pictures, opaque material) ' 
3-^1/4 X 4-1/4 lantern slide projector 
3-speed phonographs . " ^ 

Motion pic^urie screens . « 

Slide and filmstrip table viewers 
TV camera, videotape recorder monitor 
Copy camera facilities ^ I ^ 

College Film/Fitmeirip Library ^ 

The College owns approximately 80 motion pic t^ir^vfMms and over 
500 filmstrips fbt academic use. Films are purchased only when a 
wide and frequent usage of them is anticipated^i' Teachers are encouraged 
to preview the list ot such films and filmstrips in the Instructional 
Media Cehter. ' - 

Servicee Available • ^ 

■ • • .' . . '■*.?■■.• 

The Director of the Instructional Ifiedia Center stands ready to 
assist members of the faculty in Improving instruction by providing 
the following; ' ^ 



Aaelstance In tfite production of slldea, overhead transparencies, 

. etc., • ' 

Maintaining an extensive fUe of Instructional materi&ls catalogs, 
Reportta^nw^ ^ 

suttaSlon'service in planning purchases of instructional 
media equipment. 
Assistance in the planning and conducting of field trips 

using instructional media equipige^t. ■ \ 

Assistance with special projects, (e.g. , produc - 
transparencies, duplication of tape recordings^ ett.). 
- Asslstanq^ to students working on advances! seminar-type projects 
in both graduate and undergraduate schools 
Various photographing services for academic needs. 
Recording class sessions, lectures, musifcal events and other > , 
special affairs 

Hequisition Pvoaedurea 

Film - i)ue to the increasing demand for .education film rentals 
being placed on university film libraries, it becomes necessary 
to order films nearly a year in advance. Film orders for the 
following school year are placed with the libraries each May. 
Specific film request forms and Instructions are distributed yearly 
to t^e faculty. Equipment , rooms, and student ojJera tors are . 
assigned for. film shcrt/lngs liy the Instructional Media Center. • 
Quarterly film schedules Jfi^ distributed by the Center to the faculty i 

- yheatqn^oumed Matein^ materials and 

equipment are available to the faculty at any time during the school 
week. With increased usage of equipment being anticipated, it is 
recommended that the Instructionar Media CAiter is notified in 
advance to reserve equipment, the Instructional Media Center is 
open from 7:45 a.m. to 5:00 p.m. Monday through Friday. 

Student jAaaiatanta - <Due to the fact that student workers often 
cannot be located at a given moment on a given day, requests for 
added film showings, TV videotaping, etc., must be made 24 hours in \ 
advance. ' 

TV Studio and Equipment - Requests for the use of TV equipment 
are handled on a first-requested, first-served basis. Except for 
special circumstances, all videotaping and playback will take place 
in the TV Studio, W105, Blanchard Hall. 

A Special Reminder: All instructional materials used on, campus are 
to be ordered, received, presented, and returned to their source by 
the Instructional Media Center. 



INSTITUTIONAL WLWey ON FILMS FOR NON-ACADEttC^m^^ " C 

Guiding Prinoiplee for the Selection and Vee of Filke 

a. All c^pue-approved dtg^lzations with the exception of thbsB 
directly related to/acddemlc Departments (I.e. Psychology, 
Anthropology, Pre-Med Clubs, etc.) will Submit their film 
requests, with written approval of the organization advisor to the 
Programs Committee for preview In the mantier described below, 
regardless of where the film Is ultimately to be shown. . 
Organizations directly related to Academic Departments will 
submit their film orders to the Instructional Media Center with 
the advlsor'a approval, to be processed in the same manner as 
academic film orders. Any film^o be shown campus«-wlde, even. 
^ though initially brought in by a smaller group (e.g. classroom), 

mudt have the approval of the iPrograms Committee. 

' b. The preliminary selection of films shall be made by the 
Director of* the instructional Media Center with the 
tentative approval of the Programs Committee. These 
preliminary arrangements, however, must be made sufficiently 
^ In advance so that final approval of the film laay be made at 

least two weeks prior to the showing:. " 

c. Whether a film is ''accepted or/rejected, any expense involved 
shall be borne by the organization ordiering the film. 

d. In general the selection qf films should be controlled by 
the following considerations : 

1. It is the policy of the College to use films of a cultural, 
educational, or spiritual nature only. (Select cartoons 

may beoonsidered by the Committee in terms of their Individual 
merit.) V - 

2. It is the policy of the. College to 'encourage leadership and; 
student participation in campus activities. Consequently 
the following provisions concerning the use of films for 
class parties, banquets, etc. , will J>e J.h effect: (1). only 
short films ino longer than 45 minutes) piay be requested, 
and (2) only those films whi'ch fit well into the theme of 

/ the party or banquet. ^ . 

3. Only films about i^ich there is no legitimate question 
V should be selected. 

4. Christian films, even though labeled Christian and produced 
by Christian producers, should be as carefully reviewed as * 
films from other sources.. 

► * • 

5. No films should be brought to campus for t^e purpos^e of 
raising money for any orgmiization that benefits only a 
part of the student body. 



E. The_Acadeoic Computer Center (Room 122, New Science Building) 

The Academic C9mputer Center has-been established to pr«5vide computing, power 
to al-i disciplines and for, all. academic related functions. All students 
and faculty are free to use the service, without cost, for academic and 
scholarly projects. Personnel support consists of a director and student 
assistants, and its basic pujpose is to assist In the development and use 
of computer methods for demonstration:, laboratory, class work and researQh. 
, Assistance is available for laboratory supervision, the tailoring of 
previously written programs, developing new programs, and in understanding ' 
the implications and results of the programs. « 

Equipment consists of a small laboratory computer, a Digital Equipment 
Corporation PDP-12, with versatile capabilities as a demonstration, 
experimental, laboratory computer. .4 

Several terminals tied into the administrative time sharing system 
as well as some phone lines tied into^this time sharing ^system are^ 
avail^l^, 24 hours a day for general purpose progrannning. A small 
accouri¥ with the IIT UNIVAC 1108 computer system i's"availabi^for use 
when' the capabilities of the on-campus system- are inadequate. The'' 
laboratory computer is located in the Science Building, room 122. Thfi 
time sharing terminals are located in room E-3 in the basement of Blanchard 
and the Director's office is located in room 120 of the Science Building. „ 

F. Office Facilities \, s>. " 

An. attempt is made to provide each faculty member with an individual 
office. However, space limitation vrill require some faculty members 
to share office facilities^ Office assignments are niade each year - 
prior to the. fall term by department chairmen.. All requests for major items 
of office furniture (desks, chairs, file cabinets) should be directed to the 
Vice President for Academic Affairs. . 



G. Student. Assistants 

A graduate student of high scholastic standing may be assigned to a 
faculty member as an academic assistant. 'Department chairmen recommend 
qualified candidates to the Dean of the Cpllege for official assignment. 

Undergraduate students may be assigned to faculty members for clerical 
help or for instructional. or laboratory assistance. Ordinarily it is ° 
expected that teachdrs carrying a normal load will correct their, own 
papers and handle other routine tasks. Department chairmen present their 
request for student assistants in their annual budget requests. Applica- ' 
tions^ for student assistants a« submitted by the department chairman to' the 
• Dean of the College for appr8(v«l. Application forms may be secured from the 
office of the Dean of the Collfe^e. „ . 
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H. ClaBs Visitation 



A ' Faculty members are encouraged to visit classes of other instructors in 

order that there may be mutual enrichment of teaching practices. Occasional 
visits by department chairmen and administrative officer,s may be expected* 
It is anticipate^ that the visitor will codfirm his visit in advance, 

■ ■ , ■ ' ' ' ■ . • ' ' *. , " •. 

^ J. Tjeacher-of-the-Year Awards " ^ 

\vi evidence of concern for excellence in classroom teaching, two "Teacher- 
of-the*Year" awardsL are made annually. Winners are given a wall plaque and 
a cash award. One teacher is s'elected from the ranks of Instructor, Assiatdbt 
Professor, or Associate Professor, and the other from the Associate or full 
Professors. Three years of faculty service at Wheaton is required to be 
eligible for these awards. Winners become eligible for a second honor award 
' ^ ^fter eltht additional years of teaching at Wheaton. • 

Nominations may be made by any faculty member, and a committee of the 
'^faculty makes the final selection. The criteria used in determiniA^ these 
awards! are: academic preparation, performance in the classroom, prodiictive 
scholarship, student couiiseling and guidance, and service to the College 
and academic community. . ' f ^ 

VI. PERSONNEL POLICIES 

A, - Faculty Contracts ' ' 

Annual contracts ,for the forthc(&ilng academic year are extended to faculty 
members early in the spring 'of the year". Signed contracts are due to be 
returned within thirty days^ and are not valid beyond the deadline date 
unless special consideration is given by the College^ ^ 

It is expected that the faculty member will* not ask to be released from a 
signed contract except on the. basis of extraordinary circumstances or 
where the requested release Is clearly in the best interests of the College. 

B. Off-Campus Employment - XSuidelines 

' - ' . _ ■ . ■ . • " ;? 

Wheaton College recognizes the privilege of the faculty member to accept ; 
off -campus employment. Appropriate faculty activities can enrich pro- 
fessiohal competence and provide a service both to the chUrch and to society 
. ^such as the academic community alone can render. 

^ . ■ ' • ^ ' 

It is also recognized that excellence in teaching requires time and energy, 
and thatvthe first professional responsibility of faculty member is to 
the College. The following guidelines offer a franffiwork id.thin which the 
. faculty member ±8 free to exercise his own judgments Exceptions to this policy 
should, however, reeelye advance permission from the Vice Presixient for 

Academic Affairs. In doubtful cases consultation with the Vice President is 

> ■ . ' - - . ■ ) 

Urged. The faculty member may request that a decision by the Vice President 
be referred to the Faculty Personnel .Committee for review. 



1. Off-campus daytime employment is discouraged, other than that which 
is' directly, related to one* a professional field; e.g. research, 
lecture engagements. * s ^ 

Z\ Other employment should be confined to .that i^lch enhances one^s 
persetial effectiveness and professional usefulness. 

3. No .oi:f-campu6i responsibilities, should be accepted which Interfere 
with one*s contractual obligations to the College, and priority 
should always be given tp co^ege duties ^* Including counseling and 
committee assignments. 

4. Part-time teaching* during the daytime at anotheir institution should, 
be approved In advance by the Department dhalrman ahdn:he Vice Presi- 
dent for Academic Affairs. Evening teaching at another Institution 
should be reported In advance to jthe Department Chairman and the Vice 
President. Interim pastorates should be for a limited period of tlj|^ 
and should be entered upon only with the prior consent of the Department 
Chairman and the Vice President. • 



Ti of Service 



Facult_y appointments may be terminated in the ^llowj^ng Wkys: . (a) By the 
faculty member, tllirough voluntary resignation to take effect at the end of 
any yea:r of service^ provided notlc^ Is given prior to Marchi^l. (b) By the 
faculty member or the trustees through retirement as outlined below.' 
(c) By the Board of Trustees by reason of moral delinquincy, professional 
incompetence or incapacity,,, a failure to accept the. Articles of Faith of 
Wheaton College or abide by its Standards of Conduct, (d) By mutual 
agre^ement la. cases not covered above. 

Dismissal for reasons other thdn moral delinquincy shall take effect at 
the end of the (contractual year in which initlar notice of intention to 
sever relations is given. Dismisaal for moral deiinquincy shAL take 
effect limned lately. .'^ 

Termination ot §ervice with Tenure 

The termination of an appointment for cause shall allow considerat^.on by 
the Faculty Personnel Committee and by the Academic. Affairs Committee of 
the Board of Trustees before f^nal action is taken. by the Board. In 
all cases the faculty member involved shall hav€ the opportunity tG^be heard 
in his own defense and to discuss* the matter with those involved in the 
presence of those who pass judgment upon his case.. ~~ 

In cases involving professional incompetence,^ the faculty member concerned 
may introduce the testimony of other scholars in the same discipline- 
either from Wheatqn or other institutions. 

It Is understood that the final decision In all. cases sha3.1 rest with the °^ 
Board of Trustees. ^ . ° , * 
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,E. Retirement ». - ' 

. ' . -■ . > •„• ♦ ' * ■ ' ■ . ' 

Upon teaching the age o'f '65 ^the faculty member shall retire/ The Board ' 
of Trustees, at Its option, may extfend.a full or part-time contract, on an 
annual basis, to any Associate or full Professor after retirement. Such 
post-ret Iremebt active service shall normally cease at the age of 70. 

F. Emeritus Status , 1^ ^ 

Emerltifs status Is regarded as an hoiior eagied rather than an automatic 
awajrd on retirement. The retired faculty member may use his emeritus 
status for prt)fesslonal purposes as well as for continued participation 
In College convocations and similar events. ' 

Criteria for Emeritus Status: \ ' 

1,- iThe candidate should pl^ssess. tenure at the time of retirement. 

0?,. He shqul^ have been associated with the College for at least 15 years. 

3. He should have attained a^mlnlmum age of 6X)-jretars at retirement. 
Exceptions may be congridered In the^s^&^-^yf^^ V 

4. He should have achleved^he^rankbf Associate ProfesLr or Professor, ^ 
and would recelve^merfltus status at the highest rank earned. 

Procedure for awarding Emeritus Status: : * 

1. Recommendation by the department <*halrman, the division chairman, and 
the Vice President for Academic Affairs to the Faculty Personnel 
Committee. 

2. Recommendation by Faculty Personnel Committee. 

'3. Approval by the. Academic Affairs Committee of the Board of Trustees. 
4. Approval. by the Board of Trustees. 
G. Salaries ' ' • 

^ Faculty salaries for the «^demlc Vear of nine months are divided Intb 
twenty-four- Installments over the .calendar year . Teachfers are paid by 
check on the last business day preceding the fifteenth day of the month 
and on the last business day preceding the last day of the ponth except 
August 31, which Is the end <Sf the fiscal year, iSnd payment Is deferred 
^ until the flrst'buslness day In September to allow for the auditing of the 
books. ■ 

Salary checks Issued on the fifteenth of the month show one-^alf 
regular base salary less standard tax deductions; also. If applicable, 
one-half premium for retirement plan, apartment or«^house rent, or re^ 
estate contract. ^. 
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Salary checks issued on the last business day of the loonth reflect the ' 

same items as appear on the ISth of th^ month check, h\^t also include 

such adjustments as:^ monthly premiums for dependents on Blue CvQ&a/ 

Blue Shield family plan, gifts to the College, and any miscellaneous charges. 

Wheaton has a "flexible base-age-merjl^t" faculty salary schedule which/serves 
^s a guide in determining salaries. Salary^ increments are not automatic, < 
but, subject to budgetary appropriations,, are based on cost-of-livtng adj^ust* 
ments^ faculty age, and merit evaluation. The Vice President for /Academic' 
Affairs will consult .-with any gEaculty member on individual salary ma|;ters 
or institutional salary policies. 

Insurance ' 

1. Life Insurance / 

• ' ^ ' ■■■ . ' ^ / ' • ■ ' . ' - 

Faculty members teaching six or more full courses per year are eligible 
for group life insurance. The College pays the entire premium for 
each employee. The amount of Insurance coverage tanges from $7,000 up to 
a maximum of $40,0'00 depending on the basic annual salary. This group 
plan offers a conversion privilege at retirement or tiermlnation of 
employment. The insurance coverage is ^educe^ at age £5. 

2. Hospital Insurance 



Blue Cross Plan for Hospital Care underwrites our group hospitalization 
and goffers 120 days of benefits for each illness or accident. 

The College has the Comprehensive Plan which provides broad benefits, 
and pays for the monthly premiums for individual covera^ge. Where an 
employee has the family plan, fche additional premium for dependents is 
handled through payroll deduction. 

An employee terminating his employment or taking retirement has the 
privilege to: convert to a direct pajirment plan. 

3. Surgical*Medical and Major-Medical Coverage 

The College has the Blue Shield plan for surgical -medical and 
major-mediCial coverage. The surgical plan provides payment for siirgery 
up to a specified amount; then^ after a deductible of $100.00, the 
balance of the Surgical bill or bifls (if mbre than one surgeon is 
involved) will be paid on the basis of 80Z (by Blue Shield), 20% (by 
the indivi'dual). ^ / 

In-hospitral benefits are payable when an emplo;p^ee is confined in the 
hospital but does not require Surgery. The Blue Shield plan will ipay ^ 
. $6.00 a day for the first five daily visits of the Physic lain and $4.00 a 
day for the next 115 daily visits. 
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An. ei5ployee may apply for a conversion surgical an4 medical policy 
(Major ;He<ilcal not of fered on a conversion basis) in the event of 
retirement or termination of employment . 

,The Blue Cro^^/Blne Shield major medltal coverage provides benefits for: 

(1) cdvered ho^spltal services ixt addition to basic Blue Cross benefits 

up to^$10,000.00 within a member's lifetime/ 

(2) coverfed medical-surgical expenses in addition to basic Blue Shield 
benefits up to $10,000.00 within a member's lifetime. ^ 

(3) other eligible expenses for out-of -hospital cases of "injury" or 
."sickness under treatment," such as: visits to an M.d/, drugs by 

prescript^lon, blood, nursing services of R.N., X-rays, lab 
services; and others. / 

A $100.00 deductible applies to a benefit period of any 12 consecutive 
months in which covered medical expenses may apply to more than one^ 
illness for each insured member. After the deductible has belen 
satisfied, th^ plan will pay 80% of the eligible expenses incurred during 
any benefit; period up to the maximum allowed. 

Brochures that give a condensation 6f the benefits offered in the plans 
may be obtained from the Office of Personnel Services. 

- ■ . ■ • . 

Retirement Program 

The College has been under the Federal Old Age Survlvoys and Disability 
Insurance Plan*' slnc#^ AprJ^l , 1951. All employees hired by the College 
since that time are required to Join the Social Security Program. 

In addition to Social Security retirement benefits, the College 
participates In the TIAA-CREF Retirement Plan. The employee may 
elect. to contribute either 3% or 6Z of hle^ basic monthly salary and the 
College contributes a similar amount to his retirement program. This 
combined amount is fully vested (owned by the individual participant). 
An employee may elect to have his salary reducea by the amount of "his 
monthly premiums— thereby deferring taxes. on the contributions until 
retirement years. Cj 

To be eligible for the TIAA-CREF retirement program, the faculty member 
must be on a full-time basis, must be at least thirty'years of age, 
and must have served at Wheaton f one year. 

The faculty member may elect to allocate the total monthly premium in accord 
with one of the following options: 

lOOZ TIAA; QZ CREF 50Z TIAA; 50Z CREF Ot TIAA: lOOZ CR^F 

75Z TIAA; 25Z CREF 25Z TIAA; 75Z CREF 
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TIAA premlunib are Invedted In flxedrdoUar obl;LgatjLon8— a broadly 
^ v'Jllversif led group of bonds and mortgageii. CREF^ premlumB purchase 
accumulation units In a broadly diversified common stock fund. 
Eaimlngs on both TIAA and CREF are reinvested. . 



' If^ a participant dies before .retirement , the full tlAArCREF accumu- ^ . ^ . 
latlon Is payable t(f his beneficiary. Several Income options are 
available to the beneficiary. ^ 

. While you are paying periodic annuity premiums » you may make extra payments 
^ to TIAA-CREF annuities at any, time. An annual Individual report is sent * 
. to each participant. ^ \ ' ^ 

' 'r A special brochure is available in Peifsonnel Servlceis Office for addltlpn^l 
information. 

. « ■• . 

5. Workman's Compensation ^ ' . • " " 

All faculty members 9 .full-time and part-time 9 are protected in case of ^ 
accident in ^line of duty. * ^."^ ' ^. 

Should a faculty member be injured while working » th^ Injury is tq^be 
reported toi the Department Chairman Immediately, even If^^thfe'liH^vry- * 
be 'considered a minor one. Then t^e ^faculty me^er is to report In 
at the Health Center at once for dnergency treatment and/or for referral 
to an authorized M.D. . 

A faculty meniber who < is disabled because of an accident will receive 
compensation and medical expenses in accordance with the Illinois 
Workinen's Comp^anpitlon Act. ^ ^ r 

^ College sick leave benefits apply instead :of . workman's compensatloii 
during the fl^it three mo^ijths of disability. 

6. Sick Leave (TIAA Total Disability Insurance ilPlan) 

The general policy for sick leavi is to pay the regular salary for ' 
three months in the event of disability due t^ sickness pr to accident. 
The term Total Disability means^'the inability of the employee » by 
reason of sickness or bodily injury, to engage ±n^ any occupation for 
which the employee Is reasonably fitted by educatfon^^^ training » or : 
experience." t 

Employees meeting the following qualifica^tons are covered for 
additional benefits of an extended disability income plan. (All 
other regular fulltlme salaried employees will continue to be« eligible ' 
for paid sick leave as provided in the paragraph above.) 

ELIGIBILITY FOR EXTENDED PLAN: 

(1) Regular full-time salaried employees 

(2) At least thirty yeai^ cf age 

(3) At least thre^ years of continuous employment 
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1. Extended Disability Income Program ^ 

> ■ ■'■ 

Extended disability Income benefits (beyond the three months sick leave 
with pay) Is now under the TIAA Insurance plan and provides: 

(1) A monthly Income benefit: 
■ ^ , . , s . ^* . . . •• 

After the first six nbnth^ pf total' disability » an^lnsuted 
employee would deceive monthly disability; Income based on the 
formula: 6dZ of the first $1000.00 of monthly salary plus 40X^ 
of any monthly salary Ixv^ excess of $1000. 00 » reduced by any 
amounts received £rom"^c||Wen*s Compensation or Social Security » 
not ti:.o exceed $1200,00 a month, ("Salary" Is the monthly wage 
excJLuslve of bonuses or overtime,) 

(2) A monthly waiver benefit: ^ 

The monthly amount being' paid to the employee's TIAA<-CR^F 
retirement annuities (not to exceed a total of 12X of monthly 
, ' salary) as of date disability beglns» Is credited as monthly 
premiums on TIAA-CREF. * , • ^ 

An Insured employee would be entitled to receive these benefits 
until age 65 Is reached. 

The entires cost of the extended disability program Is caroled by the . 
College. ^ 

Moving Househoid Goods 

' . ~ ■ . ■ ' ■ ■ ■ . .■ . ■ • . 

The College will pay for selected services when Incomlng^ faculty members 
move household goods to, the Whea ton area. 

■ ^ '3 

The specific services are: . * 

■' . • ■ • ^- * 

1. For a move requiring van services 

" . ' ^ ■ ^ ' ' ' . - ■' ■ . " 

Cartons furnished by the v^ line. 

Fragile Items to be packed by moving company, . 
FVP<- Full Value Protection Insurance ' 
Non-fragUe Items to be packed by faculty member, 
V No appliance servicing provided , . . ' 

. ** * ^ ^ - , • --^^^^ 

I7ote: Book collections are to be shipped via the lease' expensly^ tr 
commercial carrier (Parcel Posti Railway Express » etc,) and 
will be included In moving allowance. 




2* ^ FdF a move with minimal furnishings and household goods where van 

^'rvlces are not required . - - 

■ ^ The actual rental cost of trailer, or truck 
^ Twelve cents per tnlle travel one-way. for family cars (a 

maximum of two) : ' ^ 
No lodging or meal expense provided. 

The faculty membet will be expected to pay for any addltlbn^^l services. 
Individuals are urged to exercise discretion In moving so as to 
minimize costs to the College, 

Money received as reimbursement for moving expenses must be, included In 
gross income. The employee is then permitted to deduct his expenses to the 
extent which they iiualify as deductible moving expenses. Amounts must be 
included Ih Inco^ whether received by the employee directly or paid to a 
third party on' the behalf of the anployee. For further infon&ation^see 
the College Controller. - o 

' \ . > .' ^ ■ . * 

J. Faculty Absences ^ „ ^ 

' ^. 

Faculty members are expected to fulfill their contractual ^obligations to 
the College. It is expected that all faculty members will attend the pre- 
school faculty workshop and rem£|ia on campds through commencement. If it / 
becomes necessary to be absent during the academic year, the faculty 
.7 jnember should arrange ^f or his classes and other assignments and clear the 
matter with his department chairman ih advance. The Vice President for 
Academic Affairs should also be notified regarding absaices. 

K. Leaverof -Absence 

I . ■ ' > .. . ... ' ■ 

A deave-of-absence may be granted upon the request of a faculty^ meniber for 
study, research, travel, health, or special services elsewhere on 
recommendation of his department chairman, the Faculty Personnel Commit tee^ 
and approval by the Board of Trustees. Normally leaves are for a period 
of a quarter or one academic year. • 

^ Leaves of absence may be extended upon the request of the faculty member and 
at the convenience o£ the College. Although it is expected that the College 
will not make a permanent appointment during the leave, the College does not 
guarantee, except by prior agreement , that a position will be held open 
until the return of the faculty member. ^ ' 

<f . . . ■ . ■ ■ . - . 

Basic frinjge_ benefits will normally be continued by the College during the 
initial year of a leave-of-absence. Fringe benefits, will not be continued 
..beyond one year. Faculty members must make arrangements with the office 
of Personnel Services regarding the continuation of fringe benefits during 
the period of leave. ^ ' 



O Hay.- 1973 - 

ERIC . . 42 



Tuition Rebates ' / ^ . ^ 

Children ,of full-time faculty members are eligible for tuition rebate for 
study at Wheaton College and other selected fully accredited out-of-state 
ChrlstiaA colleges. The College will underwrite the xoiit ^f ' tuition, 
exclusive of student fee^, not to exceed the tuition aitount curtently 
charged at Wheaton. An educational allowance of up to $500 is available 
for attendance at accredited Illinois colleges and universities ii, 
following application for an Illinois State Scholarship, the family finan- 
cial need exceeds the state scholarship grant. Tuition rifebates are 
subject to the following restrictions: ' ^V.. ^ 

1. Tlie student'" nwst b^ iti a full-time degree program in an undergraduate 
school up to a maximum of four academic years. 

2. /If the recipient leaved- the College before the end of the academic 
. year, payments will be refunded to Wheaton College in accordance 

with the institution's regulations governing the adjustments of 
student accounts.' . _ . ^ 

3. Educational benefits to faculty children ^^11 be discontinued at 
the end of the term in which they are married. / ^ 

Full-time faculty members and their wives/husbands may audit or enroll 
tuition-free for Wheaton College credit up to six courses per calendar 
year. This privilege is ext^ded to both husband and wife "at the same 
time. - ^ \ « ^ - . ' 

Following is a Ust of out-of-state Christian cjlleges where tuitio^ 
rebate applies: ' ^ 

Asbury College > Wilmore, Kentucky 

Barrington College \' Barrlngton, Rhode Island 

Bethel College St. Paul, Minnesota 

Eastern Mennonite College Harrisonburg, Virginia ^ ^ - 

^ Wenham, Massachusetts 
^Houghton, New York 
Siloam Springs, Arkansas 
Longview, Texas 
Canton, Ohio 
Grantham, Pennsylvania 
Nyack, New yprk 
^ Seattle, Washington' 
Sprinjg Arbori Michigan 
Hillsboro, Kansas 
Upland, Indiana . 
firiarcliff Maiior, New York 
Santa Barbara, California l 



, Gordon College 
Houghton College 
John Brown . University^ 
LeToumeau College 
Malone' College* - 
Messiah College 
Nyack. Missionary College 
Seattle-Pacific College 
Spring Arbor College 
Tabor College 
Taylor University 
The King's. College 
Westmont College ^ ' 
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a selected Christian College not located in Illinois, 
a ^Wheaton College Application for Educational Benefits" is to be 
submitted to the Director of Personnel Services and renewed prior to 
.the beginning of each school year, along with an itemized bill from the 
. college involved. ^ ^ . 

Additional information regarding-the tuition rebate program for faculty 
children is available from the Vice President for Academic Affairs. 

VII. MISCELLANEOUS INFORMATION ON POLICIES AND SERVICES 

ACADEMIC GARB ' 

, The faculty appears in academic garb at the commencement exercise in 
June and at specially designated events during the school year. The 
. wearing of academic &arb other than that true to rank is considered 
■unprofessional. - 

Central Stores (located in the Seryice Building) has a limited supply 
of academic garb available for faculty members. A nominal fee will be 
charged for rental at commencement exercises. The supply is limited 
and advanced notice of needs will generally facilitate service. 

ALUMNI ASSOCIATION 

T?^nii"°v^ Association is an independent organization serving over 
lA.OOO alumni and offering significant support and assistance to the 
academic program of the College. - 

Tlje Alumni Association makes regular contributions to the College 
for faculty salaries. In ad'dition, the annual faculty research grant 
periodic faculty study grants, and other programs make a genuine 
contribution to the work of the College. 

The Alumni Association is located on the first floor of Blaniihard Ifall. 

BOOKSTORE DISCOUNT • 

All faculty and staff members are givefa a regular discount »on purchases 
at the College Bookstore. Discounts are applicable for the entire 
family of full-time employees or regular faculty members. Presentation 
of faculty identificatioTA'cards will assist the clerks in recognizina * 
your special status. No discount is allowed on special orders for 
personal use. 
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BUSINESS OFFICE SERVICES 



The Business Office Is available to serve faculty. and staff members 
through the following services ;t 

a. Free notary public service. ' 

b. Cadhlng o£ personal checks. 7 ' - 

c. The Business Manager will give advice and counsel relating to 
ireal estate values, loans, or financial Contracts* 



CALENDAR ^ . . 

The official calendar of campus events Is kept In tbe Student Personnel 
Office. Selection of dates^ ^nd' booking of events should be made In 
consultation with the Student Personnel secretary In order to avoid' 
conflicts. The official academic calendar Is printed In the annual 
College Catalog. 



Campus EVENTS . . ^ ' , - , 

Faculty members are admitted to most College athletic events upon 
presentation of their Identification card. Generally a small fee Is 
charged for reserved 'seats. Tickets for Artist Series, lectures, and 
^concerts are normally sold to the College family at a substantial 
reduction. ^ 

CAMPUS SALES ' . ' . - 

The ra:lslng of funds for campus related activities by solicitation 
or sale of goods and services by student 'groiips and. Individuals Us 
generally proIrLblted. Permission mai^ be granted for, special projects 
by the Dean of ^Students. The usecf campus facilities for solicitation 
or sale of goods or services by students or faculty Is expressly prohibited. 

- , t) ' 

CAR REGISTRATION \ ' . ' 

Parking permits for. faculty and staff cars are required and may be^ 
obtained by registering cars at the Business Office. . (See p. .47 for 
Reatx^oted Parking ) . 

CENTRAL FILES 

Permanent record folders for all alumni and former faculty members are 
maintained In the Central Files Off Ice In the east basement In Blanchard : 
Hall. 
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' cVmJL SERVICES " " % • " . ' - 

"... ■ ' -f ■■ - ■ . ■ ■ " 

Dally chapel services from 10:20 to 10:55 are designed for the entire" 
College family. Faculty members are expected to attend. Although 
' most services are planned by the Faculty Chapel Conaulttee for worship. 
Instruction, and chalienge, there are occasional convocations. The * ' 
Graduate School holds separate chapel exercises. 

COLLEGE CATALOG^" , 

Qopies of the Wheaton College Catalog, which is published in the spring,, 
may be obtained from the Office of Admissions and Records'. A coliection 
of current catalogs of other colleges and universities is found In'* either 
the Library Or the Office of Admissions and Records. These are available 
for examination.. 



COLLEGE DIEECTORY 

A College Directory listing address, telephone, and room number for 
faculty, staff, and students is published each fall. A copy is given 
to each faculty and staff meid>er. 



COLLEGE VEHICLES ' 

College vehicles are available for of fipial college business and ' 
occasional personal use. The velficles are limited in number. College 
business would always have priority, generally on a first come, first 
served basis. Due to insurance coverage « the personal use of college, 
vehicles is limited to faculty members only-- not to members of the 
family. 

As there Is limited provision in thp instructional bud^t for transporta- 
tion, it may be necessary that the cost of field trlpd -be charged to 
participating students, individuals will always-be'yifia^ged for the per- 
sonal use of vehicles. -It is the responsibility of thpT^culty member 
to see that appropriate settlement i^^jiade wil^h the »^iness Off ice in 
all cases. .Charges for college, vehicles are as ■ folios 

-^f * PBi MILE MINIMUM CHAR GE 

Sedans' and^'Wagona • . ■ ,11 > $2.00 

. Buses: Dieaela .40 $6.*qO 

Chevy Van ,^ .13 $2.00 

Panel and Pickup Trucks .11 ' $2.t)0 

Large Truck - > , ^ .20 $4! 00 ' 



The College will pay mileage when private cars are used for College • 
business. The (College insurance policy DOES NOT include liability 
^coverage for employees who drive their own^ automobiles on College 
business and receive mileage reimbursement « 

To encourage cb;(tinued use of personal cars for College business, 
the normal mileage reimbursement will be increased for any employee 
who has bodily injury liability insurance of at least $100,000.00/ 
$300,000.00. See the College Purchasing Agent for details. 

^ _ ^ ■ ■ ' . , ' , ^ ' ; ■ • 

COUNSELING OF STUDENTS • ^ ' 



f^tnorlty members are expectect to handle much of the rputine student 

counseling. Students with unusual personal or emotional problems' 
should be directed to the Student Personnel Office for referral. 
Studentsr uncertain as to vocational plans should be referred to the 
College Vocational Counselor, who is equipped to administer and 
interpret vocational jpreference measurements and to offer vocational 
advice. . ' 



DUPLICATING SEHVICE' ' 

The service of this office is available to the entire College family.. 
Instructors may avail themselves of the service for classroom work, 
exaniinations, work, for student organizations which they sponsor^ and 
personal work as time permits. Multilith (good quality, pictures, etc.), 
high-speed* copier-offset, and xerox (1-10. copies? may be ordered here. 
College work always has priority in scheduling ,^ and during busy seasons 
it may- be impossible to accept requests for. personal jobs. 

All sales to students, whether one or more pages, with or without binding, 
must be made through the College Bookstore. A duplication "application 
form" iff^to be filed with the Duplicating Service before work can be 
accepted. 

Copy submitted should be in gaod form, checked for accuracy, and typed 
if possible. An order form will be filled out at the office indicating 
niimber wanted, date, etc. Work for reproduction on the copier should be 
typed on plain white bond-^>?not erasable bond—when ']E)os8ible. 

Several xerox machines are^ available "in major campus buildings. A nominal 
charge is made for xeroxing materials. A self-servicfe ditto machine for 
small jobs may be\made available through the office of the Vice President 
for Academic Affairs. 4 

A wide variety of attractive programs, charts, letterheads, pictures, 
bulletins, etc. can be produced. The office is equipped with an' 
electric stitcher, drill, folder, large paper cutter, IBM Selectric 
typewriters, Varityper, and Embosograf (fpt posters). 
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E^RGENCy ALARMS • , 

When the College fire alarm sounds, all classes are immediately 
^ dismissed. Students should be instructed to leave the building 
using the proper exit. Exit instructions are posted on the wall 
near the door of each room. Students should move outside well away 
from the buildings until the all-clear signal is given. Classes will 
then be resumed. 

A tornado warning is sounded by the city warning siren. Generally ^ 
In masonry and brick -buildings, the windows should be opened and 
. students should remain in the building and away from the windows. 
In frame >uildings the students should seek shelter in the basement. 
In large span auditor i^/ students should seek shelter in the basement 
(Alumni Gym), locker room area^ (Centennial Gym), or east wing of the 
building (Edman Chapel). Classes should be resume^ on the all-clear 
signal. V " \ 



EMPLOYMENT ^ ' 

^ The college has a general policy of not enqiloylng two members of the 

same family in one department. ^ ' 

.' ^ ■ . . 

FACULTY HOUSING >, . . " ■ 

The College cooperates in assisting faculty and staff members in 
securing adequate housing. Special^ att-^ntion is paid to new employees. 
The service is limited by the -number of college-owned hduaes and apart- 
ments available. Requestis for faculty housing should be channeled 
through the office of the Vice President for Academic Affairs. 

FACULTY RECORDS . , - ^ . 

^An up-to-date faculty folder is maintained fot each member of the 
faculty in the office of" the Vice President, for Academic Affairs. 
/Annually faculty members are asked to complete a questionnaire outlining 
activities and achievements of. the current year. 

FOOD SERVICE ~ ' ^ ' ^ • 

The Dining Hall is equipped to serve faculty and staff members 
cafeteria style. Any faculty meml>er who plans to eat ixi the fining 
Hall regularly will find considerable savings over the cash prices 
by purchasing a quagrter meai^ ticket from the Business Office at the. 
student rate, " * 
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To encourage campus fellowdhlp, faculty members may eat limch in theN 
College dining hall at reduced cost. The faculty member^ pays a minimal 
fee, and the College subsidizes the remainder of the cost. Faculty 
members are expected to present faculty identification cards, pay the 
small fee, and tp eat with^ students or fellow faculty members. 

Party rooms are available for <groups desiring to ieat together. 
Reservations must be made with Food Service well in advance. 

GRADE RECORD BOOKS ^ ' : 

Grade Record Books can be obtained from department chairmen. Record 
books must be preserved and filed with department chairman when the 
faculty member leaves Beaton College. ^ . < 



GUEST ROOMS 



The College has several guest rooms available for official guestSoOf * 
the College. Rooms not required for College guests may be reserved 
by others on a first-come, first served basis. Reservations may be 
made at Fischer Hall desk. 

HEALTH SERVICES .-^^ > 

The Colleg€f Health Center is open to facility and staff members for . 
emergency care only. Limited out-patient service, including minor 
treatment and medication by a resident nurse, is generally available. 

HPNORAkY DEGREES ^ * ' ' 

Introductory Statement 

Th^ honorary degree at Iheaton College should be an award recognizing 
merit and excellence. It should be given only to those persona who 
. deserve to have >ublic attention called to their meritorious contribu- 
tions. Indivifluals should npt profit from the honor simply because the 
honor is bestowed upon them. The right to the honor should be there first , 
and Wieaton College simply recognizes it. The College should benefit 
because it . has had the perception to recognize meritorious work, and the 
reciflient should be rewarded only in that his merit is called. \o the 
attention of the public. In short, his claim to merit should not be 
that he has received an honorary degree from Whea ton College. 

Therefore, the appropriate degree shall be given only to persons who 
already deserve the honor and recognition of Wheaton College as a Christian 
Liberal Arts Institution.. The award should be limited and should be used 
only for important and significant contributions. We should not cheapen 
the degree by establishing small criteria. A successful businessman, a 



successful minister, or the author of a book (unless of the unusual 
quality) should not Ij^ placed in a position of acclaim. Further , 
honorary degrees shall be granted only when there is special reason 
for doing so, and the College should not feel obligated to award the 
degree at every commencement or on a regular schedule, basis. ^ 

Criteria for Awarding Honorary Degrees ; ^ ^ 

■ ' . ■-* " ' • 

A. /A candidate shall Have achieved distinctidn in a field of honorable 

endeavor and shall have made a distinct contribution to society on 
!a substantially broad basis atid over an extended period of time. 

B. . The candidate's character and ^ideals shall reflect concern for 

the basic principled^ of a Christian Liberal Arts College. 

C. .Consideration should be given to the candidate who has achieved 

eminence and scholarship or rendered distinguished service in his 
profession. Consideration is given to fields such as: (a) Educa- 
tion; (b) Scieiice; (c) .Medicine; (d) Law; (e) Service to the Church; 
(f) Human welfare; (g) Fine Arts; (h) Industry and Commerce. 

In order to preserve the )high value of honorary degrees^ the 
principles of granting not more than two or three degrees each 
year, except upon extra-ordinary occasions, are maintained. 

Procedure for Selecting Candidates : . ; . 

A. Nominees can be submitted to the President at any^ time by any 
member of the Board of Trustees, the Faculty, the Administration, 
the Alumni and interested friends of Wheaton College. These 
suj^gestlons must be ma^e in writing and signed by the one nominating 
the candiidate. He must also include supporting data pertinent to the 
person ' s eligibility f oil receiving consldetNatrtmi~Torr^^ ' 
Nominations and supporting data sliould be in the President *s office 
by December 1. " ' ^ 

B. Qualifications of nominees shall be investigated by a committee 
consisting Qf three members of the facultj^ and three mend^ers of the 
Board of Trustees The faculty member^ shall be nominated by the 

'^nominating ^committee of the Sehate and voted upon by the Senate. The 
College President shall serve bjb the seventh member, and shall chair 
the committee. ? , - 

■ ■ • . . . ^ ^ ^ ' * 

* 

C. Candidates selected by the committee shall then be referred to 
the Senate for consideration. A two-thirds favorable vote shall 

be required. *, / 

D. Candidates approved by the Senate shall then be referred to the 
, Board of Trustees for final consideration and action, ' 

<i . -. ■ • .. ^ 

E. No honorary degree will be awarded in absently . ^ 



INSURANCE ON PERSOHAL POSSESSIONS . . • 

ThelCollege carries Insurance up to $1,000.00 for atny employee on 
personal property located In .college bulldijigs. This Is subject to 
a $25.00 deductible amount for each claim. The insurance. coverage 
does not apply to theft or if other Insurance is in effect. 

• •. " ^ ' . ^ ^ ' ■ y 

KEYS 

■ '. » 

Keys for campus buildings are available from the Service Department. 
Faculty members faay obtain a reqi^islt ion for needed keys from 
. department chairmen." A 25c deposit per key is required. Requests 
for -keys to major buildings should be cleared- through the office of 
the Vice President for Academic Affairs. r 

LOANS FOR. FACVVIY LEAVE'^OF-'ABSENCE > ^ 

Upon request t loans may be made available to faculty members on leave 
fdr continued graduate study. The maximum amount availab;j.e is aqual to 
ten percent of the salary multiplied by the nufiter of years of employ- 
ment. Normally repayment, is to begin upon th^retum of the faculty 
member and is to be completed within three years of resumption of 
employment with interest of 4Z from the date of the loan. 

WST AND FOUND " - . \ 

A Lost and Found Department is maintained in the, basement of Willis ton 
JHall ^ Department ho urs are-poateid^ and upon proof of ownership, items 
may be claimed for a small fee. It is important that articles found be 
taken directly to Lost and Found,) or sent through caPO as soon as 
possible to facilitate recovery by owner. . ^ 

MIliBOGRAPH ' 

See DUPLICATING SERVICE. . ' - . 

■ ' " ■ , \ . ■ ■ " ■ * > ' 

■ > ' ■ . ■ ' 

NEW OR EXPERIMENTAL COURSES - • ' " 

To encourage experimental or innovative courses, academic departments - 
ia^y offer up' to 15Z of departmental offerings in such courses subject 
to the following guidelines: ■ ^ > 

a. The Dean of the College must beiDtified regarding the Experimental 
course a month prior to ^gistration for the tourse in question. 

b. Courses offered on tl&:a basis will be alternated with courses 
currently offered, preferably those of low enroli^nt. 



c;^ It is assumed that ao additional faculty will*be engaged 

during the experimental^ program because of the courses offered. 

d. It is assumed that eaqperimental courses will fall within the 
" H annual budget allotment . ^ * 

■ ■ ■ ^ V ' ' 

e. The Riegistration Office will supply information regarding the 

nuaibering of such courses. * • 

■ ,/ 

> !9EWS ITEMS / _ , . , • * 

The College N^s Bureau should be advised pf all newsworthy personal 
or professional activities or achievements. To safeguard against 
confusion^ all such items shotad be cleared through the News Bureau 
and should not be sent directly to off -campus publications. 

PARKING ON CAMPUS - ^ 

Several parking areas are reserved for properly Identified faculty* ■ 
and staff cars. "^Parking around -Blanchard Hall Is .limited to adminis- 
trative off^lcers, department chairmen, and-f acuity with ^^^^ 
needs who have offices In Blaachard Hall. Cars parked around Btanchard 
- Hall must display the special "B" sticker. (See p. 40 for CAR REGISTRA 
TION). • 



PERSONNEL RECORDS 



Personnel records for faculty, students, and alumni are maintained In 
the following locations: 

,. ■■ , ^- . ■ " ' ■ - ' ^ ■ ■ ■ . 

Student Personnel Office ; ' ' . 

1. Records of present students such as admissiona^ folder , reports 
from counselors 9 class schedules^ etc. if , 

2. Confidential files of disciplinary actions, J This file is 
not available to faculty except by special permission of the^ 
Dean or Associate Dean of Students. 

Health Center ; - y 

Health records of present students* 

Placement, Bureau ; 

Placement credentials for all senior students. 
Admissions Office ; 

'■ ■ ■ ; 

Records of all prospective ^tudajl;^, both inquirers and applicants. 
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Registration Office : 

J 1. Permanent academic record card for former and^r^sent 
\ students. 

2. Academic Informatlocix^ present students. 

Office of the^^yice President for Academic Affairs 

Current faculty folders. 

Central Files : ' 

1.. Record folders of former students and fdrmer faculty members. 

Employment records of alymnl. 

A , ; ■■ - — - ' - 

PLACEMENT BUREAU ' V M ' - . . 

The Placement Buteau Is operated by the College to give placement 
services to both graduates and undergraduates. Registration in the 
Jureau is required of seniors. 

Placement Involves a personal acquaintance with graduates, the 
keeping of ^adequate records » the collection of credtotlals, wide 
knowledge of employers and getting thes^ employers dn touch with 
suitable employee candidates. . -. ^ 

A registration form is available for usf in providing data and 
names of references, who are then contacted . for letters of reference. 
Each senior is asked to name his major professor, a tpacheir, a dean, 
ah employer ^ and twq people , from his hon». These letters are kept on 
file permaxjently. Faculty members are invited ^to use-them a& occasion 
demands. Credentials are kept ready for use fayvgraduates^at all times, 
^pxepatedujtnufornLacce^ the most exacting employers and in 

liiie with high standards of placement bureaus. \ V 

To facilitate the work of the Bureau,, it is requested that a carbon 
copy of all letters of recommendation be sent to the Placement X)f flee 
for thelV files. Letters submitted become pkrmex^t record and thud 
eliminate repeated writing of recommendations. 

'•'»_-» 

-v.' ^" ■ ^ . 

POSTERS 

See DUPLICATING SERVICE. - 

■ ♦ ' 

PtmLICATIONS 

Student publications include : 



The Wheaton Record — Weekly newspaper ' / 

. The Tower —College annual - , 

Kodon -^literary magazine^ , ' 

Official Colleget publications Include: ^ v ^ 

Bulletin of WheWbon ColTLege . * ^ ^ 

Pveaident^a News Letters ' 

- Christian Scholar^ a Review — The College sponsors ^ along 

with a number of other Christian, colleges, a journal entitled 
The Christian Scholar^ a Review. The College is represented on 
the editorial board by one faculty member; all faculty members'^ 
\^ are encouraged to submit manuscripts to this quarterly for the 
-\ arts and sclencels. ^ 

, \ ° 

Other pamphlets publlched from time to time (generally available 
frofiNvXhe Public Relations Office) • 

The Alumni Asdoclatidn publishes : v . . ^ . 

The Alumni Magazii(ie (Monthly) * t 

The Aliami Directory (published periodically) 

Broadaaater - ^ 

' ' ' ^ ■ ' \ ■ • . 

The Broadcaster ±4 the b^f icial campus ai|i|iotinc.ement bulletin ' 
which is distributed on Tueisdays and Fridays during all 
sessions* Notices- for the flrpadcjoet^r must be turned in to 
the Personnel Office by 4:30 p.m. of the day before it is to 

• be issued. Notices must b<| limited to Colleg^e matters. Notices 
originated by students muse be approved by tne« Personnel Office ... / 

" Notices sent by faculty members should carry their signature. ^ 
Personal or community announcements will not be carried^ not 
may faculty members use the Broadoaater to solicit increased 
enrollment in specific classes. 'Faculty and students are 
responsible for all information app^ring in the Broadcaster. 



QUESTIONNAIRES 



Questionnaires submitted to students or faculty members through the 
Campus Post Office should be held to\ a minimum* Student questionnaires 
and»questionxiaire 8 submitted by faculty members or requiring a faculty 
response miist be approved prior to distribution. 



RECORDS AND MAILING DEPARTMEUT , 

. The Records and Mailing Department, located in t\ie east basement of 
' Blanchard Hall, maintains a general'and'classifie^ mailing list of 
triendsj of the College, Upon request the department will furnish 
.current addresses of present, or former student and faculty members. 
The department will handle specidil departmental mailings for instructors, 

» . . 6, ,, , 

' EECREATIOML FACILITIES ' 

The facilities of Centennial Gym are available to all faculty men 
from 12:00 noon to 1:00 p.m. daily. All faculty membefp'may ' 
participate ^in the noon Business and Professional Adult Co-ed 
Swim at the B. R. Ryall YMCA upon proper identificatipn. Other 
recreational facilities and services aire available through the , | 

Physical Education Department; 

a - « ■ . ■ ■ 

RECRUITMENT OF TEACHBRS " . ^ . * 

Whea ton ° entourages all faculty members to be on the alerts for 
well-qualified prospective faculty candidates. Information, 
regarding qualified faculty pros^pects should be shared with the 
department chairman or the Vice President for Academic Affairs. 

RESPONSIBILITIES 01' MEMBERSHIP IN THE ACADEMIC COMMUNITY OF ' 
WHEATON COLLEGE 

Membership in an academic community la a unique, demanding, and 
T>rivileged experience. It is imf>ortant for individual members aiid . 
the institution as a whole to recognize the reciprocal responsibilities 
Inherent in the lif^ of such a comi%unity. If maximum attainment of 
both personal; and institutional objectives is to' be realized^ thbre 
%u8t be clear understanding of them and unity of purpose and effort 
in striving toward their fulfillment.* ^ v 

As a Christian college, Wheaton is committed to an integration of 
biblical Christianity with th^ liberal arts and sc±Bnces/in int€>gration 
relevant to' one's personal life; to classroom disciplines, to co- . 
curricular activities 'and to societal experience in general. Therefore, 
the puirposes^'of Wheaton ^College, as stated below, are designed to 
encompass the to.tal life of those 'pejpsons ^who have committed them- 
selves to Christ,, to this unique institution, and .to scholarly study 
which explores the liberal^atts in ^ historic Christ 1^ perspective. - 



The purposes of Wheaton College are: . 

1. ^ To provide a liberal education that introduces the student to 
, the organized fields of learning and pre^nts th€^ Christian 
theistic. view of the world, of inian, and of^man's culture in 
the light of biblical and natural revelation. 

2V . To enable the student to understand truth, in his 'study of 
• .Scripture, of nature, and of man; to pursue righteousness in 
the individual life and ip society and to a|>preciate beauty 
both in God's creation and in human literature and the arts*^ ^ 

,3. To assist the student to 'understand, respect ^ jarid evaluate the 
thoughts of othprs and to express his own thoughts clearly and 
effectively. . ' 

4. To provide 'opportunity for concentration and research in- one 
field of learning and to lay the foundation for graduate and ^ 
professional training. 

5. To help the student understand the meaning of life and his role 
in society aad the church, and to prepare him for the responsible 
use of his freedom and ability by virtue of his eonnnitmeht to 
Jesus Christ as Savior and Lord. 

6. To aid the "student in developing habits which' will contribute to 
his well-being — physical, psychological, and spiritual — and will, 
enable him to participate constructively in community and church 

' life. 

The first goal is to provide a liberal education that introduces one 
to all organized fields of learning, while stressing a Christian 
theistic view of the world, of man, and of man's culture, in the 
belief that the Holy Scriptures are,^a revelation from God which 
enables one to understand and evaluate that wh^ch^ is,, learnfed of 
various subjects. ^ \, 

As stated in^the second objective, Wheaton believes that God has 
revealed Himself in nature and in man a& well as in the Bible, and 
that the pursuit of truth and righteousness and beauty are imperative 
for one who has committed his life to Christ. 

The next two objectives relate to the critical interaction which* 
takes place, in the classroom and to the adventure of learning in 
a specialized field of study. ^ 

The last two objectives are particularly significant because Ihey , 
relrte not only to life here at Wheaton but also to one's respori- 
sibiljl ties after leaving college. The* College is persuaded that 
commitment to J^sus* Christ 'as Savior and Lord results in responsible 
use of freedom in the employment of talents and capabilities which 
God ' has given . - ^ 



• 1 • '\ 

rt la recog]ii2(fd that not all members of the academic community may 
agree as to specific means of Implementing Institutional aims and v 
objectives. For instance ; to achieve the first objective the 
College requires of all the students a basic core of subjects. 
Including Bj.ble and philosophy, literature, foreign language, 
natural science, art and music, social studies, and physical 
education. /Some may disagree with specific aspects of these general 
educations/requirements but nonetheless accept tlie total core, " 

l.lkewlse, | the College sees fit to ask. members of this academic 
community to observe certain behayloral n^rms which, although 
placing limitations on indlvldualis while *they are. associated with 
the institution, help to. create an atmosphere con4uclve to the 
achievement of institutional purposes. While stressing the fact 
that the essence of Christian faith and conduct is total commitment 
to Jesus Christ, the College believes that general principles of r 
Christian behavior, such as obsezrvance of the moral law of God, 
are explicitly taught in the Scriptures and provide a standard of 
behavior for all Christians. The College recognizes that the 
Scriptures do not provide in every case specific teaching regarding 
the behavioral norms adopted by-Wheaton College; when personally . 
applied, therefore, the particulars of the Christian ethic in these 
cases must bcL determined individually betw^enfman- and God, 

The College asks all members of the academic community to commit 
themselves to "these reciprocal responsibilities. 

With the guidance and enablement of the Holy Spirit , the- College is 
responsible to: % 

1. Imjilement its purposes in such a way' as to, demaiistrate their, 
relevance to prevailing needs and changes la hlghet, edu<tation, 
the Christian church, and society. 

/ ' "■ • ■ 

2. Exhibit in administrative affairs, classroom Instruction, and 
co-curricular activities, the highest 8tan4ards of competence,^ 
leadership, and encouragement for Christian maturation, 

3. Formulate and observe standards of personal and professional 

^ conduct consonant 5^wlth the realization of institutional purposes 
in a dynamic society. 

4. Provide maximum educational opportunities within the framework of 
the dims and objectives of the College. 

5. Constantly Improve the total program of the institution so as to 
achieve its full potential. 

, '•■>• • ■• . . 

6. Continuously maintain and reaffirm its cpmmitment to "Christ and 
His Kingdom." . 
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With the guidance and , enablement^ of' the Holy. Spirit, the student Is 
responsible--tOj: - 

1. Cooperate constructively in the acjjiievement of the aims and 
objectives of Wheaton College and the responsibilities of 
citizenship in t;he community and the nation. 

2. ExhiJ)it Christian conduct ^ based on principles taught in the 
Scriptures, which will result in the glorification of God, the 
edification of the Church and his own growth in grace. 

3. Observe, while under the jurisdiction of the. College, Wheaton 
College's "Standards of Conduct." 

/ > ■ ' ■ * ' . 

4. Take maximum advantage of the educational opportunities available 
to him by ordering his life so that he can live in harmony with 

<• both the academic and , non-academic goals. 

• " • • ■ « <i . . . * ' 

5. Make full use of his God-given abilities so as to achieve maximum 
personal develdpment. 

6. Continually evaluate his commitment to Christ and to the purposes 
of Wheaton College. ? 

Recognizing that God demands of His people the highest standards of 
conduct and' that there are aspects of our contemporary culture which 
are of fenslVe^ to - the Christian conscience, the College believes 
that the Scriptures give a certain basic framework within which the 
individual mayf^h ion between himself and God the particulars of a 
Christian ^TTflf^^ Specif ic biblical principles which the College 
seeks to establish' for itself and to encourage in its students, 
inclucle: ' " " - 1^^ — 

1. The recognition that the Lordship of Christ extends to* all of 
life and involves the observance of the moral law of God,_not 
only as embodied in the Old^^stament but also as brought to 
fruition ih the life of Christ and the Spirit-filled life. 

2. The responsibility to love God with all our heart, soul^ and 
mind, and our neighbors as ourselves. This will involve an 
unselfish, motivating love as the basis, for all of life's actions, 
decisions and relationships. 

3. The care and concern for our bodies as temples of the Holy St>irit 
and instruments through wjhictv we seek to serve God. 

4. The right of personal freedom in certain areas of decision-making 
and the responsibility of each to respect the standards and 
decisions. of athers in these areas. 
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To Implement these ^prln&lples into the fiber of college life, the • 
College seeks to creat6 an atitosphere which guides the student to 
a personal acceptance/sf these principles and to an embracing of the^ 
total purpose of tlie;^College. . The daily worship service, a Christian 
faculty dedicated to/ these principles, and. a Standard of , Conduct are 
all parts of the College's (efforts to establish an atmosphere within 
which the purposes of the College may be promulgated. Hence, the 
College expects adherence to the following Standards of Conduct 
considered appropriate to its purposes: refraining from the possession 
or use of alcoholic beverages and tobacco, from gambling and the use 
of traditional playing cards, from social dancilig, and from partici- . 
pation in oath-bound secret societies. The College further expects 
the faculty, staff, and students to exercise Christian discretion - 
and restraint in the choice of entertainment including television, 
radio, movies, thfater, and the various forms of literature. 

• ■ " ■■ ■' [ ' • • ■ 

Students, (|y virtue of their enrollment, igree to accept the respon- 
sibilities of membership in the academic community of Wheaton College, 
which includes adherence to the specif ic. Standards of Conduct stated" 
in the preceding paragraph. While some may not have personal con- 
victions wholly in accord with these .responsibilities and standards,- * 
the purpose underlying this statement necessitates the student's 
honorable adherence to them while under the Jurisdiction of the College 
or withdrawal if he can no longer in integtity. conform to them. 

SELECTIVE SERVICE ... v 

inquiries relating to the selective service classification of 
students should be directed to the Registration Qffiee/ Inquiries 
and requests regarding the selective service classification of 
faculty members should be referred to the Vice President for Academic 
Affairs. * ' 5 



■SERVICE DEPARTMENT ■ 
Sales 

Faculty members may purchase items such as oil, anti-freeze, 
water softener salt, plumbing, electrical, paint, and 
Jtoijtorlal supplies which are in stock at the supply store. 
Gasoline may be purchased at the College pumps by all employees 
whose cars have permits issued by the Business Office. 

2, Services 

The Service Department handlies the custodial and maintenance 
services for the College. Minor emergencies should be reported 
by phone to the Service Office (5113 or 5114). Other requests 
for maintenance, repair. Improvements, etc. should be sent in 
writing with all pertinent data to the Director of the Physical 
Plant. 

' , ' 59 ■ 



Irregular and after-hours use of c^pus facilities must be 
cbordinated with the Service *bff ice in order that custodial and 
campus security farces may be alerted. 



SPEAKERS' BUREAU ; ' 

The College has a S^peakera* and Artists' Bureau/ A brochure listing 
participants and areas of interest is available by xnriting or phoning^ 
the College. Faculty member^ are encpuraged to participate in this 
program. Infcrmation is available at. the College flwitchboard in 
Blanchard Hall. 



SPEAKING ENGAGEMENTS • 

The College Uevfs Bureau disseminates information regarding^ faculty 
speaking engagements. Such information^ should be sent to the News 
Bureau ais far in advance as possible ^^^so that appropriate publicity 
can be distributed. Mimeographed forms are available from the News. 
Bureau for this 'purpose. - - , 

STUDENT EMPLOYMENT . 

A student employment office is located on the second floor of the 
MSC (Phone: 5030 or 5031) . Students available for hoiiae and 
yard work» babysitting^ etc. can be located through the employment 
service. 



STUDENT HANDBOOK 

Information on the Student Government, Student^ Union, and policies- 
and regulations coveritig Student life is available in the Student ^ 
Handbook, which Is published annuially. Copies are available in the 
Registration jOff ice or the Student Personnel Office. 

TUTORING OF STUDENTS : ' ' . r\ 

Occasional student tutoring will be arranged by th0 student through 
the chairman Si the acadecllc department involved^ Funds for such 
incidental tutoring are to be drawn from the department's Student 
Assistance budget. Long-range tutorial projects mi^st be funded by 
the student himself. College tutorial rates will conform to those 
established for Student Assistants. ^ 

XERQX . \ 

See DUPLICATING SERVICE. ' - . ' . ^ / 
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